AJMUHUCTPALIASA MYHULIMIIAJIBHOTO OBPA30OBAHMSI
«MOHACTBIPHIIUHCKU MYHULIUITAJIBHBIN OKPYI»
CMOJIEHCKO#M OBJIACTH

HOCTAHOBJEHMHME

OT 02.09.2025 Ne 844

O06 yTBEepXKIEHUU ATMUHUCTPATUBHOTO
peryiameHTa PEAOCTABICHUS
MYHULIMTATbHON yCIyTH

«IIpenocraBieHue KuiI0ro NOMENIEHUs 10
JOTOBOPY COLIMAIBHOTO HAaliMa»

B cootBerctBUU ¢ DenepanbHbiMu 3akoHaMu oT 27.07.2010 roma Ne210-d3 «O6
OpraHM3allid MPEAOCTABIEHUSA TOCYJAPCTBEHHBIX M MYHMIMIAIBHBIX YCIYI», OT
06.10.2003 Ne 131-®3 «O06 oOmuUX OpUHITUIIAX OPraHU3AI[Md MECTHOT'O CaMOYIpaBJICHUS
B Poccuiickoii ®epepanuun», TMOCTAHOBICHHUEM AJIMHHUCTPALIMM MYHUIMIAIBLHOTO
oOpazoBanust «MOHACTBIPIIMHCKUN MYHHULIMNAIbHBIA OKpyr» CMoieHCKoW o0JacTd OT
17.01.2025 Ne 35 «OO0 yTBepXKIeHUU TMOpsAAKa pa3padOTKU U YTBEPKICHUS
aIMUHUCTPATUBHBIX PEIrIAMEHTOB MPEAOCTABICHUS MYHULMIAIBHBIX YCIYr OpraHaMu
MECTHOTO CAaMOYIPABJICHHUS MYHHUIUMIIAILHOTO 00pa3oBaHusi «MOHACTBIPIIMHCKUN
MYHUITUTIATBHBIA OKpYT» CMOJIEHCKON 0071acTH»,

AJIMUHUCTpAus MYHHLIMIAIBHOTO oOpa3oBaHus «MoOHaCTBIpIIMHCKUT
MyHULUTNATBHBIA OKpYr» CMOJIEHCKON 00JaCTU MO CTAaHO B S € T:

1. YTBepauTh aAMUHUCTPATHUBHBIA PETIAMEHT IPEIOCTABICHUS MYHUIUMIAIBHON
yenyru «IIpegocraBieHne )Kuaoro MoMeEIEHuUs 0 T0TOBOPY COLUAIBHOTO HaliMay.

2. Hacrosiee nocTaHOBIEHUE BCTYyNAeT B CHIIy C JAaThl MOANMCAHUS U MOIJIEKUT
pa3MeIlEeHNI0 Ha O(ULIHUAIBHOM caiiTe AJIMHUHHCTPAUUA MYHUIUIAIBHOTO O0pa3oBaHUs
«MOHaCTBIPIIMHCKUI MYHULIUITATIbHBINA OKpyTr» CMOJIEHCKON 001aCcTH.

3. KonTpons Hajg HCIOMHEHMEM HACTOSLIETO IIOCTAHOBJICHUS BO3JIOKUTH HA
3aMEeCTUTEIA ['maBeI MYHHULUIIAIBHOTO o0pa3oBaHUA «MOHaCTBIPIINHCKAN
MyHULMNAIBHBIA OKpYr» CMoseHckoit oonactu H.A. /IpsKOHEHKOBA.

['maBa MyHHLIMTIATBHOTO OOpa30BaHUs
«MOHACTBIPIIMHCKUI MYHULUITAJIIBHBIN OKPYI»
CMmoneHckol obnactu B.b. Tutos



YTBepxkacH
MTOCTaHOBJICHUEM AJIMUHHCTpanuu
MYHULUIIATBHOTO o0pa3oBaHuA

«MOHACTBIPIIUHCKUI MYHULIMNAIbHBINA

okpyr» CMosieHCKo# o0nacTu
oT 02.09.2025 Ne 844

AJIMHHHMCTPATHBHBIN perjiaMeHT
NPeIoCTABJCHUS MYHUIMIIAJIBHOH YCJIYIH
«IIpenocraBiieHne KUI0I0 NMOMELEHH 110 J0r0BOPY COLMAIBHOI0 HAliMa)

1. O0mume mo10KeHus

1.1. lIpeameT peryJiMpoBaHus AAMUHUCTPATHBHOIO perjiaMeHTa

AJIMUHUCTPATUBHBIA  PETJaMEHT TMPEAOCTABICHUS MYHUIMNAIBHOU  YCIyTH
«IIpenocraBineHure KWJIOro0 MOMEIIEHUS MO JOTOBOPY COLMAIBHOIO Haiimay» (maiee —
aJMUHUCTPATUBHBIN pErJaMEHT) pa3padoTaH B MEJSIX ONTUMH3ALMKU (TTOBBIIICHUS
KQueCTBa) WMCIOJHEHUS M JOCTYHMHOCTH pe€3yJbTaTa MPEAOCTABICHUS MYHULIHUNAIbHOU
YCIIYTH, YIOPSAAOYECHUS a[IMUHUCTPATUBHBIX MPOUEAYP U aIMUHUCTPATUBHBIX IEHCTBUM,
co3faHusi KOM(MDOPTHBIX YCIOBUH JIs MOTPEOUTEICH MYHUIIUTTAILHON YCITyTH, OTIPEesieT
MOPSIIOK, CPOKM M TIOCIEAOBATENbHOCTh JIEUCTBUM (aAMUHHCTPATUBHBIX MPOLEIYDP)
AJIMUHUCTpAIIMM MYHHUIIMIAIBHOTO 00pa3oBaHusl « MOHACTBIPIIMHCKUN MyHUIIUTATbHBINA
okpyr» CMOJIEHCKOM 00J1aCTH MPU OKa3aHUU MYHUIIUMIIATBHON yCIYyTH.

1.2. Kpyr 3asiBurtenei

1.2.1. 3asBUTENAMU HA IPENOCTABIECHNE MyHUIIUIIAIBHON YCIIYTH SIBISIOTCA:

- rpaxnaane Poccuiickoii ®denepaunu, NPU3HAHHBIE B YCTAHOBJIEHHOM 3aKOHOM
MOPSIIKE MAJIOUMYIIIUMU;

- KaTeropuM Tpak[aH, ompejesieHHbIe (elepaibHbIM 3aKOHOJATEIbCTBOM, YKa30M
[Ipesunenta Poccuiickoit  ®enmeparuun  uiam  OOJACTHBIM ~ 3aKOHOM,  3aKOHHBIE
IIPEACTABUTENHN TPAXKIaH;

- OT HWMEHM 3asBHUTENII MOXET BBICTyNaTh MHOTO()YHKIIMOHAIBHBIM LEHTP
IIPENOCTABIEHNS T'OCY TAPCTBEHHBIX U MYHUIUITAJIBHBIX YCITYT.

1.2.2. IIpn npenoCcTaBIeHN MyHULIANIAIBHOW YCIIYTH OT UMEHU 3asBUTEJIEH BIIPABE
BBICTYNATh UX 3aKOHHBIE MPEJCTABUTEIN WM UX MIPEACTABUTEIIN 110 JOBEPEHHOCTH (J1aee
TaKK€ — 3asBUTENb), BBIIAHHOW M OQOPMIIEHHON B COOTBETCTBHUM C TPaXKITAHCKUM
3akoHoAaTenbCcTBOM Poccuiickon denepannn.

1.3. TpeOoBaHus K NOPSAAKY HH(POPMHUPOBAHHUSA O MPEAOCTABICHUN
MYHMIUNAJBHON YCJIYIH
1.3.1.MacdopmupoBaHre O TOPSAKE MPEAOCTABICHUS MYHUIMNAIBHON YCIyTH
OCYIIECTBIISIETCS:
1) HemocpeACTBEHHO TIPU JIMYHOM TMpHUeMe 3asBUTEIS B AJMUHUCTpALUU
MYHUIIUTIATBHOTO  00pa3zoBanusi  «MOHACTHIPIIUHCKAN ~ MYHHUIIUTAIBHBIA  OKPYT»
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CmoneHckol obnactu (nmanee - AJMUHUCTpAIsl) WM MHOTO(YHKIIMOHAIBHOM LIEHTPE
MPEOCTaBICHUS  TOCYJApCTBEHHBIX W MYHUIMINAIBHBIX  yciuyr  (maidee -
MHOTO()YHKIIMOHATILHBIN [ICHTP);

2) o tenegoHy B AIMUHUCTPALIMU WA MHOTO(QYHKIIHOHATHHOM IIEHTPE;

3) NMUCHMEHHO, B TOM YHCJE MOCPEACTBOM 3JIEKTPOHHOW MOYTHI, (haKCHUMUIBLHOU
CBSI3W;

4) mocpeICTBOM pa3MeIIeHUs] B OTKPBITOM U TIOCTYyITHOM hopme nHpopmaIiuu:

B (enepanbHON rocynapcTBeHHON uHGOpManuoHHON cucteme «EnuHbIA mopTan
rOCYJIapCTBEHHBIX W MYHUIMINAIbHBIX ycayr (dbynkmuit)y (https:/www.gosuslugi.ru/)
(manee - EIITY);

Ha opunrabHOM caiite Anmuauctparuu (https://monast.admin-smolensk.ru/);

5) mnocpencTtBoM pasMmenieHuss MHGOpMAMK HAa HHMOPMALMOHHBIX CTEHAAX
AJIMUHUCTpAIUU WA MHOTO(YHKITHOHAIBHOTO IIEHTPA.

1.3.2. UadopmupoBaHue OCYIIECTBIISCTCS MO BOIPOCaM, KaCarOIUMCSI:

Croco0OB T0/1a4YH 3asBJICHUSI O TIPEIOCTABICHUN MYHUIIUIIAIIBHON YCIIYTH;

anapecoB AJMHUHHCTpAallUd W MHOTO(YHKIIMOHAJIBHBIX IIEHTPOB, OOpalieHue B
KOTOpbIE€ HEOOXOIMMO /IS TIPEAOCTABIICHUSI MyHUITUTIATLHOM YCITyTH;

cnpaBouyHOM  umHpopMmanumu o  pabore  AAMUHUCTpalMU  (CTPYKTYPHBIX
noApaszaeaecHuil A IMUHUCTPAIUN);

JTIOKYMEHTOB, HEOOXOAUMBIX JIJIsl TPEAOCTABICHUS MYHUIIUTIATLHON YCIIYTH U YCIYT,
KOTOpPBIE  SIBJSIIOTCS ~ HEOOXOMMMBIMH H  OOSI3aTENbHBIMH  JUISI  TIPEIOCTABICHUS
MYHUITUTIATBHOW YCITYTH;

MOPSJIKA ¥ CPOKOB TIPEIOCTABICHUS MyHUITUTIATBHON YCIIyTH;

NOpsJIKa MOJyYEHHs CBEACHUI O X0/1€ pACCMOTPEHHUS 3asBJICHUS O MTPEAOCTABICHUN
MYHUIIUTIATBHOM YCIIYTH U O Pe3yJibTaTax NpeloCTaBICHUS MyHUIIUTIAIbHON YCIIyTH;

0 BOMpPOCaM MPEIOCTABICHUSI YCIYT, KOTOPbIE SBIAIOTCS HEOOXOJUMBIMU U
00s13aTeJIbHBIMHU JIJIS1 TTPEI0CTABICHUS MYHHUITUTIATLHON YCIIyTH.

[Tonyuenue nHdOpMAaIIUU 110 BOMIPOCAM MPEIOCTABICHUS MyHUIIUITAIBHOW YCITYTH U
YCJIYT, KOTOpbIE SBISIOTCS HEOOXOAUMBIMU M 00S3aTEIBHBIMU Ui MPEIOCTABICHUS
MYHUIUTNIATBHOM YCIYTH, OCYIIECTBIISIETCS] OECIIATHO.

1.3.3. [Ipu ycTHOM OOpalieHuu 3assBUTENS (JIMYHO WK 1O TelaedOoHY) TOJDKHOCTHOE
U0 AJMUHUCTpAIMK, paOOTHUK MHOTO(GYHKIMOHATBHOTO HEHTPa, OCYIIECTBISIONIUN
KOHCYJIbTUPOBaHUE, MOAPOOHO M B BEXIUBON (KOppekTHOW) (opme uHbopmupyer
0OpaTUBILIUXCS 10 UHTEPECYIOIIUM BOIIPOCAM.

OtBer Ha Tene@OHHBIA 3BOHOK JOJDKEH HAayMHATBCA C MHGOpMAIMH O
HAaMMEHOBAHUU OpPraHa, B KOTOPBIM IMO3BOHWUJI 3asgBUTENb, (HaMHIUA, UMEHHU, OTYECTBA
(mocnegHee - MpU HAJIWYUU) U JOJDKHOCTH CHELHUAINCTA, TPUHSIBLIETO TElIe(POHHBIN
3BOHOK.

Ecnu nomxHOCTHOE MO0 AIMUHHCTPALMU HE MOXKET CAMOCTOSITENIBHO 1aTh OTBET,
TenedOHHBIA 3BOHOK JOKEH OBITh TIepeaapecoBaH (IepeBeicH) Ha IPYroe JOKHOCTHOE
JUIO WK K€ OOpaTUBIIEMYCs JIUIly AODKEH ObITh COOOIEH TelnepOHHBI HOMEp, IO
KOTOPOMY MOKHO OyJIeT HOJTYyYUTh HEOOXOAUMYI0 HH(POPMAITHIO.

Ecnu moarotoBka orBera TpeOyeT MPOAOKUTENIBHOIO BPEMEHHU, OH Mpejjiaraer
3aBUTENIO OJIMH U3 CIECAYIOIIMX BAPUAHTOB JAIIBHEUIINX IEUCTBUN:

U3JI0KUTH 00OpalleHue B MUCbMEHHOHU (hopme;
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HA3HAYUTH JPYroe BpeMs JJIsl KOHCYJIbTallUM.

JIoJKHOCTHOE TMIIO0 AJAMUHUCTPALIMKA HE BIPaBE OCYIIECTBISTh HHPOPMUPOBAHUE,
BBIXOJSIIIEE 332 paMKH CTaHJAPTHBIX MPOLEAYp M YCIOBUM IPEIOCTaBICHUS
MYHULIMOATBHON YCITyTH, U BIMSIONIEE MPSIMO WK KOCBEHHO HA IPUHUMAEMOE PEIIICHUE.

[TponomxurensHOCT, MHGOPMHUPOBAHUS IO TellepoHy HE MOJDKHA TpeBbImath 10
MUHYT.

NudopmupoBaHre oCylecTBISIETCS B COOTBETCTBUU € TpapUKOM IpHreMa rpaxk/iaH.

1.3.4. Ilo nucekMeHHOMY OOpalIeHUI0 JTOJDKHOCTHOE JIMIIO AJMUHHUCTPAIINH,
OTBETCTBEHHOE 3a MPEAOCTABIEHUE MYHULHUNAIBHON YCIyTH, MNOAPOOHO B MUCHMEHHOMN
dbopMe pa3bsACHAET 3asgBUTENIO CBEACHMS IO BOIMpOcaM, yKa3aHHbIM B IyHKTe 1.3.2.
HACTOSIIIEr0 aIMUHUCTPATUBHOTO PErjlaMEHTa B MOPsIIKE, ycTaHOBIEHHOM DenepalibHbIM
3akoHOM oT 02.05.2006 Ne 59-®3 «O mnopsiake paccMOTpeHHs] OOpalleHul Trpak/iaH
Poccuiickoit @enepanun» (nanee - OenepanbHblil 3ak0H Ne 59- @3).

1.3.5. Ha EIIl'Y pa3MemaroTrca cBeaeHUs, npeaycMoTrpeHHble I[losoxkeHuem o
denepaibHOM TroCynapcTBeHHON wuHpopManuoHHOW cucreme «DenepanbHblii peectp
TrOCYJapCTBEHHBIX W MYHUIMOAIbHBIX  ycuyr  (QyHKUOMA)»,  yTBEPKIECHHBIM
noctanoBsienneM lIpaBurensctBa Poccuiickoit @enepanuu ot 24.10.2011 Ne 861.

Joctyn k mHOpMAIMK O CpPOKax M MOPSIKE MPEAOCTaBICHUS MYHUIUIATBLHOM
YCIIYyTH OCYIIECTBIIIETCSI 0€3 BBIMOJIHEHUS 3asgBUTENEM KaKUX-IHOO TpeOOBaHUil, B TOM
yrcie 0e3 HCIONb30BaHUsl TMPOTPAMMHOTO O00ECNedYeHHs, yCTaHOBKAa KOTOpPOTO Ha
TEXHUYECKUE CPEACTBA 3asBUTENS TPeOyeT 3aKIOYEHUs JMUEH3UOHHOIO WM HHOI'O
COTJIALLIEHHUs] C MpaBoOOIagaTeNieM MPOrpaMMHOTO OOecTeueHus], MPeayCMaTPUBAOIIETO
B3MMAHUE IUIATHI, PETUCTPAIMIO UM aBTOPU3ALUIO 3aSBUTENS, WU MPEIOCTABICHUE UM
MEePCOHATBHBIX IAHHBIX.

1.3.6. Ha odunuansHoM caiiTe AJMHHUCTpaAlldM, Ha CTEHJaX B MecTax
MPEA0CTABICHUSI MYHULIUITAJIbHON YCIYTH U YCIIYT, KOTOPBIE SBIISIOTCS HEOOXOAUMBIMU U
0o0si3aTeNIbHBIMM ~ JUUIE  TPEJOCTABJICHUS  MYHUIMIAIBHOW  YCIYTH, u B
MHOTO(YHKIIMOHAJILHOM IIEHTPE pa3MeIlaeTcs Ciaeayolas cpaBoyHas HHGOpMaIKs:

0 MeCT€ HaxoXJeHHs U Tpaduke paboOThl AJIMHUHUCTpPAIUM U €€ CTPYKTYPHBIX
MO/Ipa3/ieNIeHu, OTBETCTBEHHBIX 3a MPEAOCTABICHUE MYHULMIAIBHON YCIYTH, a TaKke
MHOTO()YHKITMOHAJIbHBIX IIEHTPOB;

CIpaBOYHbIE  TeNePOHBI  CTPYKTYpPHBIX  TOJApa3leleHudl  AIMUHUCTpAIUH,
OTBETCTBEHHBIX 3a MPEAOCTABICHUE MYHHULMNAIBHON YCIyIM, B TOM YHCIE€ HOMEP
tenedoHa-aBToMHPpOpMaTopa (IMpu HATUYUH);

aapec OQUIIMAILHOTO caiiTa, a TakKe DJJIEKTPOHHOM TMOYThl U (WMiau) (OPMBI
oOpaTHO cBsi3u AIMUHUCTpaIuu B ceTu « IHTepHeT.

1.3.7. B 3anax oxuganus AIMHAHHUCTPALIMU Pa3MEIIAIOTCS HOPMATUBHBIE IPABOBBIE
aKThl, PETYJHUPYIONINE MOPSIOK MPEAOCTABICHUS MYHUIIUNIAIBHOW YCIYTH, B TOM YHCIIE
aJIMMHUACTPATUBHBIN pPErjlaMeHT, KOTOpPbIE MO TPEOOBAHMIO 3asIBUTEINS MPEIOCTABISIOTCS
eMy JUISl O3HAKOMJICHUS.

1.3.8. Pa3memnienne uHbOpMaluu O TOPSAKE MPEAOCTABICHHUS MYHHUIUIIAIbHON
yCIIyrd Ha WH(OPMAITMOHHBIX CTEHJAaX B TMOMEMICHUA MHOTO(YHKIIMOHAIBHOTO IIEHTpA
OCYUIECTBJISIETCSI B COOTBETCTBUM C  COIVIAIIEHUEM,  3aKIIOYEHHBIM  MEXIY
MHOTO(QYHKIIMOHAJIBHBIM LIEHTPOM U AJIMUHUCTpAllUCH, C y4eToM TpeOOBaHHM K
MH(MOPMHUPOBAHUIO, YCTAHOBJICHHBIX aIMUHUCTPATUBHBIM PETJIAMEHTOM.
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1.3.9. Hndopmanmuss o0 XoJe pacCMOTPEHUs 3asABJICHUS O IPEAOCTaBICHUU
MYHULMINAIBHOM YCIYTM M O PE3yJNbTaTax MPeIOoCTaBICHUS MYHULUNAIbHON YCIyrd
MOKET OBITh MOyYeHa 3asIBUTENEM (€r0 MPEACTaBUTENEM) B JIMUHOM KabuHete Ha EIIIY,
a TaKKe€ B COOTBETCTBYIOILIEM CTPYKTYpPHOM MOAPA3ACICHUA AJIMHUHUCTPALUU IPU
oOpallleHUu ! 3asBUTEIS JTUYHO, 10 TeNe(OHY, MTOCPEICTBOM IEKTPOHHOM MOYTHI.

2. CTanaapTt npeaocTaBjieHHs MyHUIIMNIAILHON YCIyIH

2.1. HaumeHOBaHUE MYHUIIUNIAJILHOM YCIIyTH
HaumeHoBaHne MyHULIMNIANBHOU yciyru - «[IpemocraBiieHue KUiIoro noMemeHus
0 JIOTOBOPY COIMATIBHOTO HaiMay (fajee - MyHHUIIMIaIbHAsS YCIyTa).

2.2. HaumeHoOBaHUe OPraHa, NPeA0CTAB/ISIIOIEr0 MyYHUIIHNIAJIBHYIO YCJIYTy

2.2.1. MyHununaibHas yciyra MPEIOCTABIISAETCS AJMUHUCTpanuen
MYHUIIUTIATBHOTO  00pa3oBaHust  «MOHACTBIPIIUHCKUN ~ MYHHUIIMIAIBHBIA ~ OKPYT»
Cmonenckort  obnactu. HWcmonmHutenem  yciayru — siBasieTcss  MOHACTBIPIIMHCKUHN
TEPPUTOPUANBHBI ~ KOMHUTET  AJMUHHMCTPAlMM  MYHUIUIAIBHOTO  OOpa30BaHUS
«MOHaCTBIPIIMHCKUI MYHULIUITAJIbHBINA OKpYyT» CMOJIEHCKOW 00J1aCTH (J1ajiee — KOMUTET).

B  mpemocraBieHMM = MYHHMIMIAJIBHOM  YCIyI'M  NPUHUMAKOT  y4acTHE
MHOTO(YHKIIMOHATIbHBIE IIEHTPHl MPH HAJUYUA COOTBETCTBYIOIIETO COTJAIICHUS O
B3aNMOJICCTBUMU.

2.2.2. Ilpm 1nOpenocTaBIeHUM  MYHHLMOAIBHOM  yCIyTH  AJMHUHUCTpPALIHS
B3aMMOJICHCTBYET CO CIEAYIOIMMH OpraHaMH BJIACTH:

- TEPPUTOPHUAIBHBIM OpPraHOM (eepaIbHOrO OpraHa HCIOJIHUTENIbHOM BJIACTH B
chepe BHYTPEHHHUX [T

- OpraHaMU 3allMCU aKTOB TPaKJAHCKOTO COCTOSIHUS;

- ummanom @eneparbHOr0 TrOCYIAPCTBEHHOIO OIOKETHOTO  YUPEKICHUS
«®DenepanbHas  kamactpoBas mnanata DefepanbHOM  CIYKObl  TOCYAapCTBEHHOM
perucTpaiuu, kaaactpa u kaprorpadun» no CMoJIeHCKON 00J1acTH;

- OpraHamM, MpeAOCTABIIIOINIMMU  TOCYJAPCTBEHHBIE  YCIyTH, OpraHaMu,
IIPENOCTABISIIOIMMY MyHUIMNAIBHBIE YCIYTH, WHBIMHA TOCYJIapCTBEHHBIMU OpraHaMH,
OpraHaMl MECTHOTO CaMOYIPABJIEHUS JMOO IOABEIOMCTBEHHBIMU T'OCYAAPCTBEHHBIM
opraHaM WJM OpPraHaM MECTHOI'O CaMOYIIPaBJICHHUS OPraHU3alUsMH, YYacCTBYIOIIMMHU B
MPENOCTABIECHNUN I'OCYIapCTBEHHBIX WJIM MYHULIMTIATbHBIX YCIYT.

[Topsimoxk B3aUMOJEHCTBUS C YKa3aHHBIMM OpraHaMU OCYILIECTBIISIETCS Ha
OCHOBAaHUMU 3akoHozarenbcTBa Poccuiickont denepanuy, a TakkKe MOXKET ONPEIEIISIThCA
COOTBETCTBYIOIIIMMM  COTJIAIICHHUSIMM O  TOPSANKE,  YCIOBHSAX M IpaBUiIax
WH(GOPMAIIMOHHOTO B3aMMOCHCTBHS.

223. llpu 1DpenocTaBleHUM  MYHULHNAIBHOW  YCIyTM  AJIMHUHHCTPALMHU
3ampeniaeTcss TpeOOBaTh OT 3asBUTENS OCYIICCTBICHUS JEHUCTBUN, B TOM 4YHUCIE
COTJIACOBaHUI, HEOOXOIMMBIX IS TMOJyYEeHUS MYHHIIMIIAIbHOW YCIIyTH U CBSI3aHHBIX C
oOpallleHueM B HMHBIE TOCYJIapCTBEHHBIE OPIaHbl, OPraHbl MECTHOTO CaMOYTpPAaBJICHHUS,
OpraHM3aly{, 334 HWCKIOYEHHWEM IIOJYyYEHHUS YCIyr W IIOJYYEHHS JTOKYMEHTOB H
uHopManuu, TNPEeJOCTaBIsEMbIX B pe3yjbTaTe MPEAOCTABICHUS TAaKUX  YCIYT,
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BKIIFOYCHHBIX B IICPCUCHBb YCIIYT, KOTOPLIC SABJIAIOTCA HCO6XOI[I/IMI>IMI/I 1 00s13aTeIbHBIMU
IJIL IPpEAOCTABJICHNA MYHUIUIIAJIBHBIX YCIIYT.

2.3. PesyabTaTt npeaocTaBjeHusi MyHHIIUNIAJIbHOM YCJIYTH

2.3.1. Pe3ynbrarom npenocTaBiIeHUS] MyHUIIUIAIBHONW YCIIYTH SIBISIIOTCSA:

1) peweHne O MPeNOCTABIEHHH >KWIOIO MOMEIIEHUS IO JOrOBOPY COLIMAIBHOIO
HanMa,;

2) pemienre 00 OTKa3ze B MPEAOCTABICHUU KUJIOrO IMOMELIEHUS MO JI0rOBOPY
COIIMAJILHOTO HanMa.

2.3.2. llpouenypa mNpemoCTaBICHUS TOCYJAPCTBEHHOW YCIYTH 3aBEpIIACTCS
MOJIyYEeHUEM T'PaKTAHUHOM CJIEAYIOIINUX JTOKYMEHTOB:

1) yBegomiieHHS O NPEIOCTaBICHUM JKUAJIOTO TMOMEIIEHUS IO JIOTOBOPY
COLIMAJIBHOTO HalMa,;

2) yBenomiieHUsl 00 OTKa3ze B MPEAOCTaBICHUU >KUIIOTO MOMEILIEHUS M0 JOTOBOPY
COLMAJIBHOTO HalMa.

2.3.3. Pe3ynbpTaT npeaocTaBiCHUs] MYHUIIUNAIBHON YCIYTH MOXKET ObITh MEpeliaH
3asgBUTENIO (IIPEICTABUTEIIO 3asIBUTENIS1) B OYHON MIIM 3a09HOM (opMe.

2.3.4. IIpu ouHO¥ popMe NOTyUeHUs pe3yJibTaTa IPeJOCTaBIECHUS MyHULIUITAIbHON
YCIIYTH 3asBUTENHU (IIPEICTABUTEINN 3asIBUTENCH ) 00palaloTCs B KOMUTET JIMYHO.

2.3.5. Ilpu 3aouyHOi (opMe BO3MONKHO MOJYHYEHHE pe3yJibTaTa MpPeIoCTaBICHUS
MYHULMIATBHOM YCIYTH HAa OyMaKHOM Hocutene. JJOKkyMeHThI, yKa3aHHbIE B TyHKTE 2.3.2
HACTOSIIIEr0 MoJpa3jesa, HaNpaBIIAIOTCS 3asBUTEN0 (IIPEACTABUTENIO 3asABUTENSA) I10
1ouTe (3aKka3HbIM MMCBMOM) Ha aJIpec 3asBUTENS (IPEACTABUTENS 3asBUTENS), YKA3aHHBIN
B 3a5IBJICHUMU.

2.3.6. Ilpu nonaue 3asaBieHusi 4yepe3d Eaunbii moptan u (uiau) PernoHaibHBIM
MOpTaJl pe3yJIbTaT MPEAOCTABICHNS MyHULUIIAIbHON YCIYyTr HAIPaBJISETCS 3asIBUTENIO B
dbopMe DIEKTPOHHOTO JOKYMEHTA, IMOANUCAHHOTO YCWICHHOW KBadU(pUIIMPOBAHHOM
AJIEKTPOHHOM MOJMUCHIO B JTUYHBIN KabuHeT Ha Enunom noptane u (wium) PernonanbHOM
noprare.

2.3.7. B BuzAE DIEKTPOHHOIO JOKYMEHTAa, KOTOPBIA HAIIPABIIAECTCS 3asBUTEIIO
(mpencTaBUTENIO 3asIBUTENS) MOCPEACTBOM JIEKTPOHHOM MOYTHI.

2.4. Cpok npeaocraBjieHUss MyHUIMIIAJIbHOH YCJIYI'H

2.4.1. Cpok mpeaocTaBlieHUs] MYHUIIUNIATILHON YCIyTH C Y4€TOM HEO0OXOAMMOCTU
oOpalieHusi B OpraHu3ailiy, y4acTBYIOIIUE B MPEAOCTABIICHUA MYHULIUIIAILHON YCITyTH, —
30 nmHeil ¢ MOMEHTa PErucTpaluH 3ampoca (3asBieHHs, OOpalieHus)) U KOMIUICKTa
JOKYMEHTOB, HEOOXOJUMBIX [l  TPEAOCTaBICHUWS MYHHUIMMAIBHON  yCIyrM B
AJIMUHUCTpAIHIO.

2.4.2. llpu HampaBieHUM 3asBJICHUS M KOMHUI BCEX HEOOXOAMMBIX JOKYMEHTOB,
MIPEIOCTABIISIEMBIX 3asIBUTENEM, IO MTOYTE CPOK MPENOCTABIECHUS MYHHUIIMIAIBHON YCIYTH
OTCUUTBIBAETCS OT JAThl UX NOCTYIUIEHUS B A IMUHUACTPALMIO (IO 1aTe€ PErUCTPaLUN).

2.43. Ilpu HampaBiIeHWUW 3asBICHUS W BCEX HEOOXOMUMBIX JTOKYMEHTOM,
NPENOCTABIIIEMBIX  3asBUTEJIEM, B  JJIGKTPOHHOM BHUJAE CpPOK IPEIOCTaBICHUS
MYHULIMNATBHON YCIIyTM OTCUMTBIBAETCA OT JAThl UX MOCTYIUICHHS B AJMUHHCTPALUIO
(Mo mare perucTtparyu), 100 MO JaTe PETUCTPAIMU B BEIOMCTBEHHONW MH(POPMAITMOHHOM
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cucreMe (MpU HaJIMYMU TaKOBOM), O YEM 3asiBUTENb IOJY4YaeT COOTBETCTBYIOIIEE
yBenoMiieHne uepe3 Ennnbiii nopran, PernoHanbHbIi mopran.

2.4.4. Cpok BblJauu (HAmpaBJICHHs) AOKYMEHTOB, SBJISIOLIUXCS PE3yIbTaTOM
MPEIOCTABIECHUSI MYHULUIIAIBHON YCIyTH, COCTaBISAET — 3 pabouux JHS CO JHS MPUHATHUS
COOTBETCTBYIOILErO PEILICHUS.

2.4.5. IIpuocTaHoBIIEHHE TPEAOCTABIECHNS MyHULIMIIAJIBHON YCIYyTM HOPMAaTUBHBIMA
[IPaBOBBIMH AKTaMH HE MPETYCMOTPEHO.

2.5. UcuepnpIBaOIIMil IepeYeHb JOKYMEHTOB, HE00X0AUMBIX B COOTBETCTBUM C
3aKOHOJATEJIbHBIMYU WM HHBIMH HOPMATHBHBIMHU MPABOBLIMU AKTAMM LIS
NPeIoCTABJCHUS MYHUIMIIAJIBbHOH YCJIYIH, a TAKKE YCJIYI, KOTOPbIE ABJIAIOTCHA
HEO0XOAMMBIMH U 00813aTeJIbHBIMHU ISl NIPEAOCTABJICHUS MYHUIMIIAJIbHOH YCJIYIH,
NOAJIe:KAIIMX MPeICTABJCHHIO 3asiBUTEJIeM, CIIOCOOBI MX MOJIYYeHHs 3asiBUTEJIeM, B
TOM 4YHCJIe B JJIEKTPOHHO# opMe, MOPAIOK UX NMPeACTABICHUSA

2.5.1. HcuepnpiBarolivii  mepedyeHb  JOKYMEHTOB, [UJIl  MPEJOCTaBICHUS
MYHMIIMIIAJIBHON YCIyTH, MOJIEKAIINUX NPEACTABICHUIO 3asiBUTENEM (MIPEICTABUTEIIEM):

1) 3asBIEHUE O MPENOCTABIECHUHU KUJIOTO MOMELIEHHs MO0 JOTOBOPY COLIMAIBHOIO
Halima (zanee Takxe — 3asBJIeHHE) 10 (hopMe coryiacHo npuioxeHuto Ne 1 k HacToseMy
aIMUHHUCTPATUBHOMY perjiaMeHTy. B ciydae HampaBieHUs 3asBICHUS MOCPEICTBOM
EIII'Y  dopmupoBanue 3asBIEHUSI OCYIIECTBIACTCS  MOCPEACTBOM  3alOJIHEHUS
uHTepakTuBHOM ¢Gopmbl Ha EIII'Y 06e3 HE0OXOAUMOCTH JOMOJHUTEIBHOW TMOJAa4H
3asiBJICHUS B KaKOW-TMOO MHOM (hopme.

B 3asBrneHnn Taxke ykaspIBaeTCs OJMH M3 CIEAYIOUIMX CHOCOOOB HANpaBICHHS
pe3yJIbTara MpeIOCTaBICHUS] MyHULIAITAIBHON YCIIYTH:

B (hopMe FIIEKTPOHHOTO JOKyMEHTa B TUYHOM KabunHere Ha EIIT'Y;

Ha OyMaXHOM HOCUTENE€ B BHJE PACIEYaTaHHOTO HSK3EMIUISIpa 3JIEKTPOHHOTO
JOKYMEHTa B AJIMUHHUCTPALIUU, MHOTO()YHKIIMOHATILHOM IIEHTPE;

2) macmopT WIM WHOW 3aMEHSIOIIMNA €ro JOKYMEHT, YAOCTOBEPSIOIUNA JTUYHOCTh
3asIBUTEIIS;

3) noroBop HaiiMa KUJIOTO MOMENICHUs (B Cilydyae, €CM 3asBUTEIb WIM YJICHBI
CEMbU 3aABUTENIS SBIAIOTCS HAHUMATENIMU JKUJIOTO TOMENIEeHUs JKujaoro Qonaa
COLIMAJIBHOTO KCIIOJIb30BAHUSA 10 I0TOBOPY HaliMa, 3aKJII0OYEHHOT0 C OpraHu3aluen);

4) npaBOyCTaHaBIUBAIOUIMI JOKYMEHT Ha 3aHMMaeMoe 3asBUTENEeM U (WJIN)
YJIEHAMU €TI0 CEMbH JKUJIOE MTOMEIIECHKE (32 UCKITIOYEHUEM clTydasi, KOTJla IPaBo Ha KHUJIOE
MOMEIICHHE, 3apETUCTPUPOBAHO B ENMHOM rocy1apcTBEHHOM PEECTPe HEIBUKUMOCTH );

5) xonusi GUHAHCOBOTI'O JIMIIEBOI'O CYETA HA 3aHUMAEMOE 3asBUTEJIEM U UJICHAMH €ro
CEMbH XWJIOE IMOMEIEeHUE (B Cllydasx, €ClIM JOKYMEHT OTCYTCTBYET B pacHOpsDKEHHUU
OpPraHoOB, MPEIOCTABISIOIIMX TOCYIAPCTBEHHBIE YCIYTH, OPraHOB, MPEAOCTAaBISIOIINX
MYHULIMNAQIBbHBIE YCIYTHW, WHBIX TOCYAApPCTBEHHBIX OPraHOB, OPraHOB MECTHOTO
CaMOYIIpaBJIEHUsI JIMOO TOJIBEIOMCTBEHHBIX T'OCYJApPCTBEHHBIM OpPraHaM WM OpraHam
MECTHOTO  CAMOYIIPABJICHUS  OpraHW3alui, Y4YacTBYIOUIMX B  IPEIOCTABICHHUU
rOCyJIapCTBEHHBIX YCIIYT);

6) CBHIETENbCTBA O TIOCYJAapCTBEHHON PpETUCTPALMM AKTOB TIPaXAAHCKOTO
coctosiHUS (0 POXKIACHUH, O CMEpPTH, O 3aKIOUeHUH (pacTopkeHuu) Opaka), W HuX
HOTapHaJIbHO YAOCTOBEPEHHBIN IIEPEBOJ HA PYCCKUM A3BIK, B CIy4ae, KOTJa pEerucTpanus
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aKTOB IPaXkJIaHCKOT'O COCTOSIHUS MPOU3BEAEHA KOMIIETEHTHBIMU OpraHaMHd MHOCTPAHHOTO
rocyJapcTBa;

7) MEIULMHCKOE 3aKIIOYCHHE, MOATBEPXKIAIONIEe Haluuue TSKEIo Qopmbl
XPOHUYECKOTO 3a0oJieBaHUs (B CIOydasiX, €CJIM 3asBUTENIb CTpalaeT Tsxeaou (opmoit
XPOHUYECKOTO 3a00J€BaHUS WM TPOKUBAET B KBAPTUPE, 3aHATOH HECKOJIBKUMU
CEeMbsIMH, €CJIH B COCTaB€ CEeMbH HMeeTcsi OOJIbHOM cTpajaroluil TsKenon Qopmoi
XPOHUYECKOTO 3a00JICBaHMS);

8) 0053aTenbCTBO OT 3asIBUTENS U BCEX COBEPILCHHOJETHUX YJIEHOB CEMbU 00
OCBOOOXKJIEHUH KHUJIOTO TMOMEIIEHMs, MPEAOCTABIEHHOIO MO JOrOBOPY COLMAIBHOIO
HaliMa (B cilydae, eCiM IUIAHUPYETCs. OCBOOOIUThH 3aHUMAEMOE JKHIIOE MOMEIEHUE TOCTIe
MPEAOCTABIEHUS HOBOTO KHJIOTO MTOMEIIEHUS);

9) 1OKyMEHTBI, TOATBEPKIAAIOLIUE MMOTYUYEHUE COIIACHUS WICHOB CEMbU 3asBUTEIIS
WM WX 3aKOHHBIX MPEACTABUTENICH Ha 00pabOTKYy MEPCOHANBHBIX JAaHHBIX YJICHOB CEMbU
3asIBUTEIIS;

10) nOKyMEeHT, yIOCTOBEPSIOIINI JIMYHOCTh NPEACTABUTENS 3aBUTENS U JOKYMEHT,
MOATBEPKIAIONIMN €ro IMOJHOMOYHS (€ClM 3asBICHUE M JOKYMEHTBI MPE/ICTaBIISIOTCS
MPEICTaBUTEIIEM 3asIBUTEIIS).

2.5.2. 3anpemeHo TpeboOBaTh MPEAOCTABICHUS JOKYMEHTOB U WHGMOpPMAIUU WU
OCYILIECTBJIICHUSI JEWCTBUM, HE BXOJAIIMX B YKa3aHHBIM B HACTOAILIEM NOApAa3/eIie
MIEPEYEHb.

2.5.3. JIoOKyMeHTBI, MpEJCTABIsIEMbIE 3asiBUTENIEM (MPEACTABUTENIEM 3asiBUTEs),
JOJHKHBI COOTBETCTBOBATH CIIEAYIOIIMM TPEOOBAHUSIM:

- TIOJDKHBI OBITH COCTABIICHBI HA PYCCKOM SI3BIKE;

- TEKCTBI JJOKYMEHTOB HAMKCAHBI Pa300PUNBO;

- amumHst, UMS U OTYECTBO (TPY HATTMYIMH) 3aBUTEIS (IPEACTABUTEINS 3asIBUTEIS),
€ro aJapec MecTa JXKUTENhCTBAa (MecTa TpeObIiBaHus), TenedoH (€Ciau eCTh) HaIlHUCaHbI
MOJIHOCTBIO;

- B JIOKYMEHTaxX HE€ JOJDKHO OBITh MOJYUCTOK, MPHUIUCOK, 3a4€PKHYTHIX CJIOB U
WHBIX HEOTOBOPEHHBIX UCTIPABJICHUM;

- IOKYMEHTBI HE JIOJKHBI ObITh UCIIOJTHEHBI KapaH 1allloM;

- JIOKYMEHTBI HE€ JOJKHbI MMETh MOBPEKIACHUM, HAJIUMYHE KOTOPBIX ITOMYyCKaeT
MHOT'0O3HAYHOCTb UCTOJIKOBAHUS COJIEP KAHMS.

2.5.4. 3agBrmeHuss W JOKYMEHTHI, YyKa3aHHblEe B TNyHKTe 2.6.1 HacToAIero
nojipasziesnia, MOTyT OBbITh HAMpPaBIICHbI 3asiBUTENEM (TPEICTABUTEIIEM 3asBUTENS) B (popMme
AJNIEKTPOHHOTO JIOKYMEHTa C HCIIOJIb30BaHUEM HH(POPMAIIMOHHO-TEXHOJIOTHYECKON U
KOMMYHUKAIITMIOHHONW WH(QpacTpykTypbl, B TOoM uucie EguHoro mnoprama u (wim)
PerunonaneHOro noprana.

2.6. UcuepnpIBaOIuii nepedyeHb JOKYMEHTOB, HE00XOAUMBIX B COOTBETCTBUM C
HOPMATHUBHBLIMH NMPABOBLIMH aKTAMH JIJISI IPEAOCTABJIEHUS MYHUIIMIAJIbHOM
YCJIYTH, KOTOPbIE HAXOAATCS B PACHOPSIZKEHHH IOCYAaPCTBEHHBIX OPTaHOB, OPraHOB
MECTHOI0 CAMOYIIPABJICHHUS U HHBIX OPTraHOB, YYACTBYKIIMX B MPeI0CTABJICHUN
roCy1apCTBEHHBIX MM MYHUIIUNIAJIBHBIX yCJIYT

2.6.1. B mepedyeHb JTOKYMEHTOB, HEOOXOJUMBIX JJIS  MPEAOCTABICHUS
MYHULIMOAIBHON YCIIyTHM, KOTOPbIE€ HAaXOJATCS B PACHOPSIKEHUU TOCYAapCTBEHHBIX
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OpraHoOB, OpPraHOB MECTHOIO CAMOYIIPABIICHHMS M WHBIX OpraHU3alui, y4acTBYIOIIMX B
MPEIOCTABICHUM MYHULUINAIBHOM YCIYTM M KOTOpbIE 3asBHUTENb (IIPEICTaBUTEIb
3asiBUTEJNS) BIPABE MNPEICTABUTH 10 COOCTBEHHOW MHUIIUATUBE, BXOJIST:

1) cBeageHus, NOATBEPKIAIOIIME JEHCTBUTEIBHOCTh MACIOPTAa Tpa)kKJTaHUHA
Poccutickon ®@enepanuy;

2) JIOKYMEHThI (CBEICHUS), MOATBEPKIAOIIUE MECTO PErucTpaluy 3asiBUTENS U
YJICHOB €T0 CEMbHU 0 MECTY JKUTENIbCTBA (MECTY PeObIBaHMS);

3) cBugerenbcTBa (CBENEHUSA) O TOCYJApCTBEHHOM PErUCTpallMM  aKTOB
IPAKIAHCKOTO  COCTOSIHUA (0  POXIAEHUM JIeTed, 3aK/loueHuH Opaka, CMepTH
POJICTBEHHUKOB 3asIBUTEIIS );

4) mnpaBOyCTAHABIMBAIONIMN JOKYMEHT Ha 3aHMMaeMoe 3asBUTEIeM U (WUIH)
YJIEHAMHM €r0 CEMbH KWJIO€ MOMeEIlIEeHUE (B cilydae, €CM MpaBO Ha KUJIO€ MOMEIECHUE,
3apEerucTpUpoOBaHO B ENMHOM rocyJapCTBEHHOM PEECTPE HEJBUKUMOCTH);

5) xonusi GUHAHCOBOTI'O JIMIIEBOIO CYETA HAa 3aHUMAEMOE 3asBUTEJIEM U YICHAMHU €r0
CEMBH KHUJIOE NIOMEIICHHE;

6) cBeaeHus u3 EQuHOro rocy1apcTBEHHOTO peecTpa HEJBHXKMMOCTH 00 00BbeKTax
HEJIBUKUMOCTH;

7) pelieHue OpraHa MECTHOTO CaMOYyMpaBJICHUS MYHUILMIAIBHOIO 0Opa30BaHUs
CMoneHCKkoM 00MacTv O MPU3HAHUM 3asSBUTENSE MAJOUMYIIUM B ILIEJAX MPEIOCTABICHUS
€My IO JOrOBOPY COLMAJbHOIO HaiMa JKWJIOTO TIOMEUIEHUS B MYHULUNAIBHOM
KUIAITHOM (oHJIe TUOO0 MOKYMEHTHI, OATBEPKIAIOIINE OTHOIICHUE 3asiBUTEINSI K WHOM
ompeneneHHon ¢eaepaabHbIM 3aKkoHOM, yka3zoMm IIpesumnenta Poccuiickoii deneparumn
WIK O0JIACTHBIM 3aKOHOM KaTETOPUHU TPa)KJ1aH, UMEIOLIUX MPaBO ObITh MPUHATHIMH HA
y4eT B KaueCTBE HYXIAIOMIMXCS B KWIBIX MOMELIECHUSX (MpU OOpalieHUH 3asBUTEIS,
OTHOCALLIErocs K KATErOpuy MaJOUMYLIUX FPAK/IaH);

8) cBeleHHs O NPHU3HAHUU JKUAJIOTO IOMELICHHS, 3aHMMAEMOro 3asBUTEIEM U
YJIeHAMH €ro CEMbH, HENPUrOJAHBIM I TPOXKUBAHMUS WM O TPU3HAHUU
MHOTOKBapTHUPHOTO JI0Ma, B KOTOPOM OHH MPOKUBAIOT, ABAPUUHBIM M MOJICKAITUM
CHOCY;

9) cBeieHUs U3 IOTOBOPA COLIMAIBHOTO HaliMa YKUJIOTO TTOMEIIEHUS.

2.6.2. Ilpu npenocTaBieHUM MYHULIMIIAJIIBHON YCIyrd 3ampeniaercsi TpeOoBaTh OT
3asIBUTEJS:

1) mpeacraBieHus AOKYMEHTOB U WH(OpPMAUU WM OCYIIECTBICHHS JIEWCTBHIA,
IIPEACTABIICHUE WM OCYLIECTBICHUE KOTOPBIX HE MNPEIyCMOTPEHO HOPMATUBHBIMU
MPAaBOBBIMM  aKTaMH, PpETYJHPYIOIIMMH OTHOIIECHUS, BO3HUKAIONIME B CBS3U C
IIPEIOCTABICHUEM MYHULIMIIAIBHOU YCIYTH;

2) npencTtaBieHUs JAOKYMEHTOB W HMH(pOpMalUH, KOTOpPbIE B COOTBETCTBUH C
dbenepalibHBIMU M 00JIACTHBIMU HOPMATHUBHBIMH MPABOBBIMU aKTaMU, MYHHUIIUINAIbLHBIMU
MPAaBOBBIMM aKTaMU HAXOASATCA B PACHOPSIKEHUH OpPraHoOB, MPEIOCTABIIIONINX
MYHULMINAIBHYIO ~ YCIYry,  TOCYJapCTBEHHBIX  OpraHOB,  OpPraHOB  MECTHOI'O
caMOYIIpaBJieHUs1 W (WJIH) MOJABEAOMCTBEHHBIX T'OCYJAPCTBEHHBIM OpraHaM M OpraHam
MECTHOTO  CAMOYIPABJIICHHS  OpraHW3alMii, Yy4YacTBYIOIIMX B  IPEIOCTaBICHUU
MYHULMIAIBHBIX YCIYT, 3a UCKIFOUEHHEM JOKYMEHTOB, YKa3aHHbBIX B 4acTH 6 cTaTbu 7
®denepanpHoro 3akona ot 27.07.2010 Ne 210-®3 «OO6 opraHuzaiiy NpeOCTaBICHUS
roCyJapCTBEHHBIX M MYHUILIMITAJIHBIX yCIyr» (nanee - @eaepanbHblil 3akoH Ne 210-D3).
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3) nmnpexacTaBieHUS JOKYMEHTOB U HMHGOpPMAIMU, OTCYTCTBHE U (WIJIH)
HEJIOCTOBEPHOCTh KOTOPBIX HE YKa3bIBAIMCH MPHU IMEPBOHAYAILHOM OTKa3e B IpHEME
JOKYMEHTOB, HEOOXOJMMBIX Il TMPEJOCTABICHUS MYHUIUTIATBLHOW yCIyTH, JUO0 B
MPEIOCTABIEHUN MYHUIIMNAIBHON YCIIYTH, 3@ UCKIIOUYEHUEM CIIEIYIOIIUX CIIy4aeB:

u3MeHeHne TpeOOBaHMWII  HOPMATHUBHBIX  TPABOBBIX  aKTOB,  KaCarOIIMXCS
MPEIOCTABIICHUS MYHUIIMITAIIGHON YCIIYTH, TIOCJIE€ TIEPBOHAYAIBHOM TIO/IaYU 3asBICHUS O
MPEIOCTaBICHUN MYHHUITUIIAIBHON YCITYTH,

HaJIMYue OIMMOOK B 3asABJICHUU O NPEIOCTABICHUU MYHHIMIAIBHOW YCIyTH W
JOKyMEHTaX, IIOJaHHBIX 3asBUTEIEM TIOCIE IEPBOHAYAIBLHOTO OTKa3a B IpUEME
JOKYMEHTOB, HEOOXOJMMBIX ISl TMPEJOCTABIICHUS MYHUIUTIAIBHOW YCIyTH, JUO0 B
MPEIOCTaBICHUH MYHHIIMITAIIGHON YCIYyTd M HE BKIIOUCHHBIX B TPEICTABIICHHBIN paHee
KOMITJIEKT TOKyMEHTOB;

UCTEYCHHE CpOKa JCHCTBUS JOKYMEHTOB WM HW3MEHEHHE WHGOpPMAIUU TOCIe
MEePBOHAYAILHOTO OTKa3a B TMpHUEME JOKYMEHTOB, HEOOXOIUMBIX JJISl TPEIOCTaBICHUS
MYHUITUTIATBHOU YCIIYTH, MO0 B MPEOCTABICHUH MYHUIIUIIAILHON YCIYTH;

BBISIBJICHUE JOKYMEHTAJIbHO TOJATBEPXKIACHHOTO (akTa (MPU3HAKOB) OIMIMOOYHOTO
WM TPOTUBONPABHOTO JNEUCTBUS (0€31€MCTBUS) NOKHOCTHOTO JIMIIA AJIMUHHUCTPAIIUH,
CIIyXaIniero, paboTHHKa MHOTO(DYHKIIMOHAJIILHOTO IIEHTpa, paOOTHHKA OpTraHHU3aluHy,
npeaycMoTpeHHoro yactbto 1.1 crateu 16 ®epepanbHoro 3axkoHa Ne 210-®d3, mpu
MEePBOHAYAILHOM OTKa3e B IMpHEME JTOKYMEHTOB, HEOOXOMMMBIX TSI TPEIOCTaBICHUS
MYHUITUTIATBHOW YCIyTH, JTUOO B TPEIOCTABICHUU MYHHUIIMNAIBHOW YCIyTH, O 4YeM B
MMCHMEHHOM BHJIC€ 3a TOJMUCHI0 PYKOBOAUTENS AJIMHHHUCTPAIUA, PYKOBOIUTENS
MHOTO()YHKITMOHAJILHOTO IIEHTpa MPHU MEPBOHAYAIEHOM OTKa3€ B MPUEME JTOKYMEHTOB,
HEOOXOJMMBIX [IJISl TPETOCTABICHHUS MYHHUIUIMAIBLHON YCIYTH, JHUO0O PYKOBOIUTENS
OpraHu3aluu, NpeaycMOTpeHHOro yactbio 1.1 crateu 16 denepansHoro 3akona Ne 210-
@3, yBemomusieTcsl 3asBUTENb, a TaKKe MPUHOCATCA W3BUHEHHS 3a JIOCTaBJICHHbBIC
HEeyn00CTBa.

2.7. UcuyepnbiBaoniuii nepeyeHb OCHOBAHUI JJIs1 0TKAa3a B IpHeMe T10KYMEHTOB,
HEO0XOAMMBIX JIfl MPEeI0CTABJICHUA MYHUIUNIAJIBLHON YCJIYI'H

OcHoBaHus 17151 0TKa3a B MIpUEME TOKYMEHTOB, HEOOXOIUMBIX JIJIsl PE0CTABICHHUS
MYHULIMNAIBHON YCIIyTH, OTCYTCTBYIOT.

2.8. UcuepnpIBaOIMii NepeveHb OCHOBAHMH IJIsl IPUOCTAHOBJIEHHS UJIM 0TKA3a B
Npea0CTABJICHUN MYHUIMIIAJIBHON YCIYyTH

2.8.1. OcHoBaHusMH I OTKa3a B IPEAOCTABICHUNM MYHULMIAIBHOW YCIIyTH
SABJISFOTCS:

1) HemomHoOe 3amonHEHWE ToNed B (opMme 3asBICHUS, B TOM 4YHCJIE B
uHTepakTuBHOM dopme 3asBnenus Ha EINT'Y;

2) mojaya 3ampoca O NPEeJOCTaBICHUH YCIYTM U JTOKYMEHTOB, HEOOXOIUMBIX IS
NPEIOCTABICHUSI YCIyTd, B OJIIEKTPOHHOM (opMe C HapyIIEHHEM YCTAaHOBJICHHBIX
TpeOOBaHMUIA;

3) mpencTaBlieHUE HEMOJIHOTO KOMILIEKTA JOKYMEHTOB;

4) NOKYMEHTBI CO/IepkKaT MOBPEXKICHUS, HATMYUE KOTOPHIX HE MO3BOJISET B MOJTHOM
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o0beMe HCIOIb30BaTh MH(POPMALMIO W CBEICHHUS, COJEp)Kaluecs B JOKYMEHTaX s
MPEOCTaBICHUS YCIYTH;

5) mpeAcTaBlICHHbIC 3asBUTENIEM JIOKYMEHTBI COAEpKaT MOJYUCTKU U UCIIPABICHUS
TEKCTAa, HE 3aBEPECHHBIE B MOPSAKE, YCTAHOBJIEHHOM 3aKOHOJATEIbCTBOM Poccuiickon
Oenepanuu;

6) mpeACTaBICHHBIC TOKYMEHTHI YTPATHUIIM CHUTy HA MOMEHT OOpAIllEHUS 3a yCITyTon
(IOKYMEHT, YJOCTOBEPSIONIUN JUYHOCTh; JOKYMEHT, YJOCTOBEPSIONIUN TOJTHOMOYUS
MIPEICTaBUTEIS 3asBUTENIS, B ClTydae OOpallleHUs 3a IPEI0CTaBICHUEM YCIYTH YKa3aHHbIM
JIULIOM);

7) HalIuuuMe MPOTUBOPEUYUBBHIX CBEJICHUM B 3asBJICHUU U TMPUIIOKEHHBIX K HEMY
JIOKYMEHTAX;

8) 3asBJIEHHE MOJIaHO B OpPraH MECTHOTO CaMOYTPABJICHUS, B IOJTHOMOYHSI KOTOPOTO
HE BXOJUT MPEAOCTABICHUE YCIYTH.

2.8.2. Pemenne 00 oOTkaze B TMPEAOCTAaBICHWH MYHHUIMIIAIBLHON YCIYTH,
HaIpaBJIsIeTCs B JIMYHBIA kaOuHeT 3asBurtens Ha EIN'Y He mosmHee mepBoro padouero
IHS1, CJIEAYIOUIErO 3a JHEM MOAA4H 3asBICHUS.

2.8.3. OTka3z B NpEeAOCTABICHUHM MYHULMNAIBHON YCIYyTH, HE MPEHSITCTBYET
MOBTOPHOMY OOPAILIEHUIO 3asBUTEIS 32 MPEJOCTABICHUEM MYHULIUIIATILHON YCIYTH.

2.8.4. OcHOBaHUs sl IPUOCTAHOBIIEHUS MPEJOCTABICHUSI MyHULIUMIIAIBHON YCIIyTH
OTCYTCTBYIOT.

2.9. Pazmep miartbl, B3UMaeMOi € 3asiBUTeJIsl IPH NPeI0CTABJICHUN MYHUIUNIAJIbHOM
YCJIYIH, U CIOCOOBI ee B3UMAHMA B CJIy4asiX, IPe1yCMOTPEHHbIX (eaepaibHbIMH
3aKOHAMU, IPUHMMAEMBbIMH B COOTBETCTBHM ¢ HUMHU MHBIMH HOPMATHBHBIMU
npaBoBbIMH akTaMH Poccuiickoit @eaepanuy, HOPpMATHBHBIMYU NIPABOBbIMU AKTAMU
CMoJ1eHCKOoM 00/12aCTH, MYHHMUIMIIAJIBLHBIMY IIPABOBBIMH aKTAMU

MyHununangbHas yciayra npeiocTaBisieTcss OeCcIIaTHO.

2.10. MakcuMAaJIbHBIN CPOK OKUAAHMS B OYepeau MPH Mmojaaye 3ampoca o
MPeI0CTABJICHUN MYHHIMIIAJIbHOMN YCJAYIH M NIPU MOJYYEHHUH pe3y/ibTara
NPeaoCTABJCHUS MYHUIMIIAJIBbHOH YCJIYTIH

MakcumanbHblid CPOK OXHAAHMS B OYepeau MpHU Iojade 3ampoca (3asBIICHMS,
oOpallleHus1) O NPEJOCTaBICHUM MYHULMINAIbHOM YCIYT'M HE JOJDKEH MpeBblaTh 15
MUHYT.

2.11. Cpok u nmopsA0K perucTpanum 3anpoca 3assBUTeNs 0 MPeI0CTABJICHUI
MYHHUIHMIIAJIbHOH YCJIYTH, B TOM YHCJIe B 3JIeKTPOHHOI opme
Cpok peructpauuu 3asBICHHUS O NPEAOCTABICHUM MYHHULHMNAIBHOM YCIyTH B
AnMuHHCTpaIy B TeueHue | pabodero MHS CO JHS MOTYYCHUS 3asiBICHUS U JOKYMEHTOB,
HEOOXOJIMMBIX JJISl MPEIOCTABIICHUSI MyHULIUTTAIIBHOW YCITyTH.

2.12. TpeOoBaHusi K NOMEIEHUAM, B KOTOPBIX NMPEI0CTABIAITCH MYHUIUNIAJIbHbIE
YCJIAYTH, K 3aJIy 0’KHAAHHUS, MECTaM /ISl 3aII0JIHEHHS 3allPOCOB 0 NMPeJ0CTABJICHUH
MYHMIHNAJIbHON yCJIYIrd, HH(POPMAIMOHHBIM CTEHAAM ¢ 00pa3uaMM MX 3aM0JIHEHUSs
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U NnepeyHeM JOKYMEHTOB, HE00OXOAUMBbIX /IJIsl IPEA0CTABJICHUS KAKI0M
MYHUIIMTIAJIbHOM YCJIYTH.

2.12.1. Ilpuem TrpaxkJgaH OCYIIECTBIAETCS B CHEUHAIBHO BBIACICHHBIX IS
MPEA0CTaBICHUS MYHHUIIMNAIBHBIX YCIYT MOMEIICHUSIX.

[Tomemennst AOMKHBI CoAepkKaTh MecTa Mg WHOOPMHUPOBAHWS, OXHUIAHHS H
npueMa rpaXk/IaH. [Tometienus JTOJKHBI COOTBETCTBOBATh CaHUTAPHO-
AMUJIEMHOJIOTHYECKUM MPAaBUIIaM U HOpMam.

Y BXoJa B KaxJ0e IOMENIEHUE pa3Mellaercsa Tabjiuyka C HaWMMEHOBAaHHUEM
MOMEIICHUS (3aJ1 0KUIAHMS, IPUEMa/BbIIaYl TOKYMEHTOB U T.J.).

2.12.2. TIpu BO3MOKHOCTH OKOJIO 3/IaHUS OPTraHU3YIOTCS MAPKOBOYHBIE MecTa JJis
aBTOTpPAHCIIOPTA.

JlocTyn 3asBuTEIEH K MAPKOBOYHBIM MECTaM SIBJISIETCS OECIIIIATHBIM.

2.12.3. lleHTpanbHbIi BXOJ B 37aHUE, TJI€ pACMoJiaraeTcs KOMHUTET, TOJDKEH OBbITh
o0opynoBaH WH(MOPMAIMOHHONW TaOIMUYKON (BBIBECKOM), coaepikaiieil mHGOpMaIfio o
HAaMMEHOBAaHUU, MECTE HAXOXKJCHUS, peKUME PaOOThl KOMUTETA.

2.12.4. B nomemeHUIX I OXHIAAHUS 3agBUTEISIM OTBOJATCSI MeECTa,
000pYyZIOBaHHBIE CTYJIbSIMU, KPECEIbHBIMU CEKIMsIMHU. B MecTax oXulaHus HMEIOTCS
CpelcTBa [JIsi OKa3aHWsl MEPBOM METUIIMHCKOW MOMOIIM W JOCTYIHBIE MecTa OOIIEero
M0JIb30BaHUs (TyaJIeT).

2.12.5. Mecra wuHpopmMuUpOBaHMs, MpeAHA3HAYCHHBIE IS  O3HAKOMJICHUS
3asgBHUTENEH ¢ HHDOPMALIMOHHBIMU MaTepuaiamMu, 000pyayIOTCS:

- wHGOPMAIIMOHHBIMU CTEHJIaMH, Ha KOTOPBIX pa3MENIaeTcs BHU3yalbHAs U
TEKCTOBasi HHPOpMAIus;

- CTYJIBSIMU ¥ CTOJIAMU JJ11 0()OPMIICHHUS TOKYMEHTOB.

K undpopmanmoHHBIM cTeHAaM JODKHA OBITh oOOecreueHa BO3MOXKHOCTh
cBOOOIHOTO JIOCTYIIa TpaXK/iaH.

Ha uHdopManmoHHBIX CTEHJAX, a Takxke opuIUaIbHOM caiiTte B cetu MHTepHer
pa3mMelaercs cieayrouas oos3arenbHas naopmanus:

- HoMmepa TenedoHOB, (akcoB, agpec OQUIMAIBHOTO CalTa, JIECKTPOHHOM IMOYTHI
OpPTaHOB, MPEIOCTABISIONINX MYHUITUTIATLHYIO YCIYTY;

- rpaduk (pexuM) padOoThl OPraHOB, MPEAOCTABIISIOMINX MyHUIIUNIATBHYIO YCIYTY;

- rpaUKY JUYHOTO TIPUEMa IPaK/IaH YIIOJTHOMOUYECHHBIMU 1OKHOCTHBIMU JIMIIAMU;

- HOMepa KaOWHETOB, TIJ€ OCYIIECTBIACTCA MNPUEM MUCbMEHHBIX OOpalleHun
rpakJaH U yCTHOE HH(DOPMUPOBAHUE TpaxkaaH; haMUIMK, UMEHA, OTYECTBA U JIOJKHOCTH
JUI, OCYUIECTBJSIONIMX TIPUEM MHCHBMEHHBIX OOpallleHud TpakJaH U  YCTHOE
UH()OPMUPOBAHHE TPAXK]IAH;

- HACTOSIIIINI aAMUHUCTPATUBHBIN PETJIAMEHT.

2.12.6. TlomemeHuss I mpueMa 3asBUTEICH TODKHBI OBITH 000PYIOBAHBI
Ta0JMYKaMu C yKa3aHHEM HOMepa KaOWHeTa U JIOJDKHOCTH JIMIA, OCYIIECTBIISIOIIETO
npueM. MecTo /Ui npuema 3asBUTeNel JOHKHO OBITh 000pYI0BAaHO CTYJIOM, HMETh MECTO
JUTSl HATTMCAHUS U Pa3MEILICHUS] JOKYMEHTOB, 3asIBJICHUM.

2.12.7. Jlnga oOcmyXKUBaHUS JIOJEH C OrPaHUYEHHBIMU BO3MOKHOCTSIMU BXOJIbI B
MOMENICHHUST O0OPYIYIOTCS TaHIyCaMH, PACHIUPEHHBIMU TMPOXOJaMH, MO3BOJISIIOITUMU
o0OecrieuynTh OECTpPENATCTBEHHBIM JOCTYIN JUISi WHBAJIHWIOB, BKIIOYas WHBAIUJIOB,
HCIIOJB3YIOIIUX Kpecaa-KOIsCKH.



13

JloCTymHOCTh JJIsI MHBAJIUJOB OOBEKTOB (34aHUM, ITOMEIIEHMM), B KOTOPBIX
MPEIOCTABIISACTCS MyHUITUTIATBHAS YCITyTa, JOJIKHA OBITh 0OecreueHa:

- BO3MOKHOCTBIO CAMOCTOSITEJILHOTO MEPEIBIKEHUS UHBAJIUIOB, B TOM YHCIIE C
WCITOJIb30BAHUEM KPECIIa-KOJISICKH, TI0 TEPPUTOPHUH, HA KOTOPOH PACIIONIOKEHBI OOBEKTHI
(3maHusi, MOMEIIEHUS ), B KOTOPBIX MPEAOCTABISIOTCS MyHULIUTIAIbHBIE YCITYTH;

- COMPOBOXKIECHUEM WHBAIIUOB, UMEIOINX CTOMKHE PACCTPONCTBA (PYHKITUU 3PEHUS
U CaMOCTOSITEJIBHOTO TIEPEBIKEHUS, U OKAa3aHWEM WM TOMOIIM B OOBEKTaxX (3TaHMSIX,
MTOMEIIEHUSIX ), B KOTOPBIX NMPEIOCTABISIOTCS MYHHUITUTIATBHBIE YCIYTH;

-  HQICKAIIUM pa3MEIICHHEM OOOpyJOBaHUA M HOCHUTENeW uHdOpMaluH,
HEOOXOJMMBIX JJI1 oOecreueHus OeCNpensITCTBEHHOrO JOCTyNa MHBAIUIOB K O0OBEKTaM
(31aHusIM, TOMEIIEHHUSM ), B KOTOPBIX MPEJOCTABISIOTCS MyHUIIMTIATBHBIE YCIIYTH, MECTaM
OKHMJIaHUS U TIpUeMa 3asiBUTENICH C yUeTOM OTPAaHUUYCHHUI UX KU3HEEATCIIbHOCTH;

- J1yOnupoBaHUEM HEOOXOAMMOW JJis MHBAJIUIOB 3BYKOBOM U 3pUTEIIHLHOU
uH(dOopMaIuK, a TAKKe HAAMKUCEH, 3HAKOB U MHOM TEKCTOBOM U rpaduueckoit nHpopmManuu
3HaKaMH, BBITIOJIHCHHBIMH pelibe(hHO-TOUCUHBIM HIpudTOM bpaiins;

- JIOIYCKOM CYpJONEPEBOAYMKAa M THQIOCYPAOTIEPEBOAUNKA IPH OKA3aHHUH
WHBAJIMy MyHUITUITAJIBHOMN YCIIYTH;

- JIOMIYCKOM B OOBEKTHI (31aHUS, IMOMEIICHHS), B KOTOPBIX MPEIOCTABIISIOTCS
MYHULIMIANBHBIE  YCIIYTH, COOaKU-TIPOBOAHUKA  TIPU  HAJIMYMM  JOKYMEHTa,
MOATBEPKAAIOIIECTO €€ CIelralibHOe 00y4YeHHEe W BbIJaBaeMoro 1o ¢opme U B MOPSJIKE,
KOTOpBIE  OmpenessitoTcss  (emepaabHbIM ~ OPraHOM  WCIIOJHUTENIBHOW  BIIACTH,
OCYIIECTBIISIONMIUM (PYHKITUH 10 BRIPAOOTKE M pean3aIiuu rocyJapCTBEHHOW TMOJUTUKHA U
HOPMATHBHO-TIPABOBOMY PETYJIUPOBAHUIO B C(hepe COMMAIBHOMN 3alIUThI HACEICHUS;

- OKa3aHMEM CHEelUaTuCTaMi YTOJHOMOYEHHOIO OpraHa MOMOIIYM WHBAIHWJIAM B
MPEOIOJICHNH 0aphepOB, MEMIAIOMINX MOTYYECHUI0O MU MYHUIIMIIATBHBIX YCITYyT HApaBHE C
JIPYTUMH 3asBUTEISIMU.

2.13. Iloka3aTe M JOCTYIIHOCTH U KA4eCTBA MYHUIMIIAJbHBIX yCJIYT

2.13.1. OCHOBHBIMH MOKa3aTENIsIMU JOCTYHHOCTH MYHHULMNAIBHOM  YyCIIyI'H
SABJISIFOTCSL:

- HaJIM4YM€ TOJHOM W MOHATHOM HMH(POPMALMU O TOPAIKE, CPOKaX M XOJe
MPEIOCTABIECHUSI MYHULMIIAIBHON YCIyrd B MHPOPMALMOHHO TEIEKOMMYHUKAaIMOHHBIX
ceTsiX oOIIero moJjib30BaHus (B TOM uwMciie B cetu «MHTepHET»), cpeacTBax MacCOBOM
uHpopmanuu;

- BO3MOXXHOCTb IIOJIyYEHHMS 3asBUTEIEM YBEIOMJIEHMH O MPEAOCTaBICHUN
MYHULUIIAUIBHOM yCayru ¢ nomoulpo EINTY;

- BO3MOYKHOCTb IOJTy4€HUsI HUH(OpMALMK O X0/1€ MPEAOCTaBICHHUSI MyHUIIUIIAIbHON
yCIyTd, B TOM YHCIE C MCMIOJIb30BAaHUEM HHPOPMAIMOHHOKOMMYHHUKAIIMOHHBIX
TEXHOJIOTUH.

2.13.2. OCHOBHBIMHM TIOKAa3aTEsIMA KadecTBa MPEIOCTaBICHUS MYHHUIMNAIbHOU
YCIIYTH SIBJISIFOTCS:

- CBOEBPEMEHHOCTh MPEJOCTABICHHUS] MyHULUIIAIBHON YCIYIH B COOTBETCTBUHU CO
CTaHAAPTOM €€ NPEIOCTABICHUS, YCTAHOBJIEHHBIM HACTOALIUM aJIMUHUCTPATUBHBIM
PErJIaMEHTOM;

-  MHUHUMaJIbHO BO3MOXKHO€ KOJMYECTBO B3aUMOJEHUCTBUN TpakIaHWHA C
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JOJKHOCTHBIMH JIMIIAMH, YYACTBYIOIIMMU B MPEIOCTABICHUN MyHULUIIAIBHOW YCIYTH;

- OTCYTCTBHE 0OOCHOBAHHBIX JKaJl0O Ha AEUCTBUS (Oe3eHCTBIE) COTPYIHUKOB U HX
HEKOPPEKTHOE (HEBHUMATEIBHOE) OTHOUIEHUE K 3asIBUTEISIM;

- OTCYTCTBHE HAapyLIEHUI YCTaHOBJEHHBIX CPOKOB B MPOLECCE MPEIOCTABICHUS
MYHULUIIATBHON YCIYTH;

- OTCYTCTBHE 3asiBJICHHN 00 OCHapuBaHWM pEIICHUU, ACHCTBUN (Oe37eiCTBuS)
AIMUHUCTpaIlMM, €€ JOJDKHOCTHBIX JIMI, TNPUHUMAEMBbIX (COBEPIICHHBIX) MpPHU
MPEI0CTABICHUN MYHUIIMNAIBHON YCIYTH, 10 UTOTaM PACCMOTPEHUSKOTOPBIX BBIHECEHBI
perieHus 00 yI0BJIETBOPEHUH (YACTUYHOM YyJIOBJIETBOPEHHUH ) TPEOOBAHMI 3asiBUTENEH.

2.14. Unble TpeOOBaHMS, B TOM YHCJIe YYUTHIBAKOIIUE 0COOCHHOCTH NPEI0CTABICHUSA
MYHUIIUTIAJIBHOM YCJIYTd B MHOTO(YHKIIHOHAIBHBIX IIEHTPAX U 0COOEHHOCTH
NpeaoCTABIEHUS MYHUIMIAJbHBIX YCJIYT B 3JIEKTPOHHOM (hopme

2.14.1. 3anpocsl u oOpaiieHuss MOTYT OBITh HANpPaBJICHBI B (POpME AIEKTPOHHBIX
JOKYMEHTOB C HCIOJIb30BaHHUEM HMH(POPMAIMOHHO-TEIIEKOMMYHUKAIITMOHHBIX ~ CETEH
o0I11ero MoJIb30BaHUs, B TOM Uucie ceTh VIHTepHeT.

2.14.2. 3anpocsl U oOpalieHus], MOCTyNUBIINE B (OpME IIEKTPOHHOTO JOKYMEHTA,
MOJIEKAT PACCMOTPEHUIO B MOPSAKE, YCTAHOBIEHHOM HACTOAIIMM aJIMUHUCTPATUBHBIM
pErjlaMeHTOM JIJII MUCbMEHHBIX OoOpaieHuid. B oOpamienun 3asBUTens B 00A3aTEIILHOM
MOPSAKE YKa3bIBAET CBOM (DaMIIIMIO, UMS, OTYECTBO (IIOCIEIHEE - IPU HAIMYUU), aJpeC
AJIEKTPOHHOM TMOYTHI, €CIM OTBET JIOJHKEH ObITh HampaBiieH B (OpME DIIEKTPOHHOTO
JIOKYMEHTa, U TIOYTOBBIA aJPEC, €CIM OTBET JOJDKEH OBITh HAMpPaBJIEH B MUCbMEHHOU
dbopme. 3asBUTENH BIPaBE MPUIOKUTH K TAKOMY OOpaIICHUIO HEOOXOIUMBIE TOKYMEHTHI
W Marepuajgbl B JJCKTPOHHOW (opme nuOO HANpaBUTh YyKAa3aHHBIC TOKYMEHTHI |
MaTepHuabl WK UX KOMTUU B TMCEMEHHOHN (hopMme.

3. Cocras, Mocj1e0BaTEJIbHOCTD U CPOKHU BbINOJHEHHUS AIMMHUCTPATUBHBIX
npoueayp (aeicrBuii), Tpe0OBaHUA K MOPSAAKY UX BbINIOJTHEHHS, B TOM YHCJIe
0COOCHHOCTH BBINOJHEHHUS A[IMUHUCTPATUBHBIX NPOLEAYP B JJIEKTPOHHOH dopme

3.1 HcuepnbiBamoumuii nepevyeHb A AMUHUCTPATUBHBIX MPOLIEAYP

[IpenocraBieHne MYHMIMOAIBHOM YCIYTM BKJIIOYAaeT B ce0s  CIeayrolue
aIMUHUCTPATUBHBIC IIPOLIEAYPHL:

- IPUEM, PETUCTPALIUIO U IPOBEPKY TOKYMEHTOB;

- ¢dopMHpOBaHHE U HaIpPaBJICHHE MEXBEJOMCTBEHHOTO 3ampoca B OpraHbl,
YYacCTBYIOILIKE B MPEIOCTABICHUU MYHULIUIIAJIBHOW YCIIYTH;

- pACCMOTPEHHUE JOKYMEHTOB;

- TMPUHATHE PEHIeHUs O MPEeAOCTaBICHUU JTUOO 00 OTKa3ze B MPEAOCTaBICHUU
MYHHUIUIIAIBHON YCIYTH;

- YBEJIOMJICHHE 3asIBUTENS O PE3YJIbTATE MPEAOCTABICHUS MyHULIUIATBHON YCITYTH.

3.2. IIpoBepka IOKYMEHTOB U perucTpanus 3asBJICHUs,
NpeACcTABJICHHBIX 3asiBUTe/IeM (IIPeACTABUTEIeM 3asiBUTEISl) JIUYHO
WJIM HANIPaBJIEHHBIX MO MOYTe
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3.2.1. OcHoBaHueM [UIs Hadaja AJMUHUCTPATUBHOM MNpPOLEAYpPHl INPOBEPKU U
pEerucTpaluuu 3asBJICHUSA U JOKYMEHTOB, MPEACTABICHHBIX 3asBUTENEM (TIPEICTaBUTEIEM
3asiBUTENS) JIMYHO WJIM HANpAaBICHHBIX [0 MOYTE, SBISETCA OOpalleHHe 3asBUTENs
(npencraButens 3asBUTENs) B AJIMHUHUCTPALIMIO C 3asBJICHHEM M JTOKYMEHTaMH,
HEOOXOJUMBIMU JIJISl MPENOCTABICHUS MYHUIMIAIBHON YCIIyTH, MOCPEICTBOM JIMYHOTO
oOpallleHus! WM HalpaBleHNE YKa3aHHbBIX 3asIBICHUS U JOKYMEHTOB IO MOYTE.

3.2.2. Cneupanuct AJMHHUCTpPAUUU, OTBETCTBEHHBIM 3a MPHUEM M PETHUCTPALUIO
JOKYMEHTOB:

1) npu nuyHOM OOpallleHNH 3asiBUTENS (MPEACTABUTENS 3asBUTENIS) TPOBEPSET:

- JIOKYMEHT, yI0CTOBEPSIOLIUI JIMYHOCTh 3asBUTEINS (IIPEACTABUTEIS 3asIBUTEIIS);

- TOJHOMOYHSI TPEICTAaBUTEINA 3asBUTENS JCHCTBOBAaTH OT MMEHM 3asiBUTENS (B
CJIy4ae €clid ¢ 3asiBJICHUEM oOpalaercs npeAcTaBUTeNb 3asBUTENs);

- MpEACTaBJICHHbIE  JIOKYMEHTHI ~ Ha  COOTBETCTBHE  HUX  TpeOOBaHUSM,
YCTaHOBJICHHBIM ITyHKTOM 2.5.1. HacTOSIIEro aIMUHUCTPATUBHOIO PETJIAMEHTA;

2) B ciayyae COOTBETCTBUSI IPEJCTaBICHHBIX JIOKYMEHTOB TpeOOBaHUSM,
YCTAQHOBJIICHHBIM MYHKTOM 2.5.1. HacTosero aJIMHUHHUCTPAaTUBHOIO pErJIaMEHTa,
PETHCTPUPYET 3asBICHUE U NPUJIAraeMble K HEMY JOKYMEHTHI B JICHb MX NOCTYIUICHUS U
HampasiisileT MX [7maBe  MyHMIMIanbHOro  oOpa3oBaHus  «MOHACTBIPIIMHCKUIMA
MyHULMNAIBHBIA OKpyr» CMoneHcKoil o0nactu (nanee - ['1aBa) Ha BU3UPOBAHHUE.

B caywae HecoOTBETCTBHSI TMPEACTABICHHBIX JOKYMEHTOB TpPEeOOBaHUSM,
YCTAHOBJIEHHBIM MYHKTOM 2.5.1. HacTosIIero aJIMUHHCTPATUBHOIO pErjiaMeHTa,
YKa3aHHBIM CHEHUAINCT MPEKpaIlaeT MpoLUeaypy MpueMa JOKyYMEHTOB, II€pelaeT
JOKYMEHTBI 3aIBUTENIO (ITPEACTABUTEINIO 3asIBUTENS) ISl IPUBEICHUS UX B COOTBETCTBUE
C YKa3aHHBIMH TPeOOBaHUSIMHU, OJTHOBPEMEHHO MH(YOPMHUPYS O COAEPKAHUU BBISIBICHHBIX
HECOOTBETCTBUM.

3.2.3. Ilocne Bu3upoBanus I '1aBoii 3asiBICHUE U IIPUIIATa€MbIE K HEMY JOKYMEHTBI
HaIpaBJISIOTCA B KOMUTET.

3.2.4. O0s13aHHOCTH crienuainucTa AJMUHUCTPALIMM, OTBETCTBEHHOTO 3a MPUEM U
pPEruCTpPalMIO IOKYMEHTOB, IPElyCMOTPEHHBIE HACTOAILMM IMOAPA3/IEIIOM, T0JKHBI ObITh
3aKPEIUICHbI B €r0 JOKHOCTHBIX 00S3aHHOCTSX.

3.2.5. CpoKk BBINOJHEHUS aJIMHUHUCTPATUBHOIO JCHCTBHS 1O PETUCTPALNU
3asBJICHUS U MPUJIaraeMblX K HEMY JOKYMEHTOB COCTaBisieT | paboumii 1eHb.

3.2.6. MakcuManpHBIii CpPOK BBIIIOJIHEHUS aJIMHHHUCTPATUBHOM IPOLEAYPBHI,
IPelyCMOTPEHHON HACTOSIIMM ITOPA3JEIIOM, COCTABISET 2 paboumX AHS.

3.3. [Ipuem u perucTpanus 3asiBJICHUs U IOKYMEHTOB,
HAINPABJIEHHBIX C HCI0JIb30BaHUEM
HH(OPMALMOHHO-TEJIeKOMMYHUKAIIMOHHOI ceTH «UHTEepHeT)

B (popMe JIEKTPOHHOI0 JOKYMEHTAa

3.3.1. OcHoBaHWeM i1 Hayajga aJMUHUCTPATUBHOW MpOLEAYphl IpUEMa U
perucTpauyy  3asBJIE€HHS M JOKYMEHTOB, HAMpPAaBJICHHBIX C  HCIOJb30BAaHUEM
MH(POPMALIMOHHO-TEIEKOMMYHHUKAIIMOHHON cetn «MHTepHET» B (opMe 3IEKTPOHHOTO
JOKYMEHTA, SIBISIETCA IOCTYIUIEHHE B AJIMUHHUCTPALMIO 3a8BJICHUS U JOKYMEHTOB,
HEOOXOAMMBIX [UJISl TMPEJOCTABICHHUS MYHHUUMIAIBHON YCIyrH, € MCHOJb30BaHUEM
MH(OPMAIMOHHO-TEIEKOMMYHUKAUOHHOM ceTh «IHTepHET».
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3.3.2. Cnenuanuct AJIMHHUCTPAIIMU, OTBETCTBEHHBIA 3a MPHUEM U PETUCTPALUIO
JOKYMEHTOB, PErMCTPUPYET 3asBJICHUE W MPUIAraeMble K HEMY JOKYMEHTHI B JIEHb UX
MOCTYIJIEHUS U HanpaBisieT ux ['J1aBe Ha BU3NpOBaHUE.

3.3.3. Ilocne Bu3upoBanus ['1aBoii 3asiBJI€HUE U MPUIIAraeMble K HEMY JOKYMEHTBI
HaIIPaBJISIOTCA B KOMUTET.

3.3.4. Ilomy4deHue 3asBIEHUS U IPUJIAra€MbIX K HEMY JOKYMEHTOB MTOATBEPKIAETCS
AJIMUHUCTpallMel IyTEM HalpaBleHUs 3asiBUTENIO0 (MPEICTABUTENIO  3asBUTEIIA)
YBEJIOMJICHHSI, COAEPKALIEr0 BXOJAIIMNA PETUCTPALMOHHBIA HOMEp 3asBIEHUS, AaTy
MOJIy4eHUs] AJMUHUCTpAIME 3asBJICHUS U MPUTIAraeMblX K HEMY JOKYMEHTOB, a TaKke
nepeyeHb HAaMMEHOBaHUW (haiiiioB, PEACTABICHHBIX B (POPME JIEKTPOHHBIX TOKYMEHTOB,
C YKa3zaHueM Ux o0beMa (J1ajiee - yBeIOMJICHUE O MOJTyUYEHUH 3asBIICHUS ).

3.3.5. YBegomieHME O TIOJYyYEHUM 3asBJIICHUS HANPABISAETCA CHEHIHATACTOM
KOMUTETA 3asBUTENIO (IIPEICTABUTEINIO 3asBUTENS) YKa3aHHBIM B 3asIBJICHUU CIIOCOOOM HE
no3aHee paboyvero JHs, CASAYIOLIETO 3a JHEM MTOCTYIUICHUS 3asiBICHUS.

3.3.6. 3asBneHue, MPEACTABICHHOE 3asBUTENIEM C HapylIeHHEM TpeOOBaHMIA,
YKa3aHHBIX B yHKTE 2.8.1. HACTOSIIEro aAMUHUCTPATUBHOIO PETJIaMEHTa, KOMUTETOM HE
paccMmarpuBaroTcs. B 3ToM ciyyae cnenuaiucT KOMUTETa He Mo3Hee S5 pabouux JHEH co
IHS TIPEACTABJIICHMS TAaKOIO 3asBICHUS HAIpaBiIseT 3asBUTEIK0 HA YKA3aHHBIM B
3asIBJICHUM aAPEC FJIEKTPOHHOU MOYTHI (IPU HAIIMYMH) 3asIBUTENS WIIM HHBIM YKA3aHHBIM B
3asIBJIEHUM CIIOCOOOM YBEJIOMJIEHUE C YKa3aHUEM JIONMYIIECHHBIX HApYIIEHUI TpeOOBaHUMH,
B COOTBETCTBUU C KOTOPHIMH JTOJIKHO OBITH MPECTABICHO 3asBJICHHE.

3.3.7. OO0sA3aHHOCTH CHEIHUAINCTAa KOMHUTETa, MNPEAYCMOTPEHHBIE HACTOSIIUM
MOJIPa3esioM, TOJIKHBI OBITh 3aKPEIUICHBI B €0 JOKHOCTHOW HHCTPYKIUH.

3.3.8. Cpok BBIIIOJHEHHS] AJIMHUHHACTPATUBHOIO JEWCTBUS 1O pErucTpaluu
3asBJICHUS U MPUJIAraéMblX K HEMY JJOKYMEHTOB COCTaBisieT | paboumii 1eHb.

3.3.9. MakcuMalIbHbIil CpOK BBINOJHEHUS AAMHHHCTPATUBHOW IPOLELYpHI,
MPEAYyCMOTPEHHOM HACTOSILIMM MOJAPA3JIeIOM, B CilIy4yae OTCYTCTBUS HapyUIeHUH
TpeOOBaHMM, YKa3aHHBIX B MyHKTE 2.8.1. HACTOSIIEr0 aJMUHUCTPATUBHOTO PErIaMEHTa,
COCTAaBJISIET 2 pabOUMX JHS.

3.3.10. MakcuManbHbIli CpOK BBINOJHEHHUS aJIMHUHUCTPATUBHOW NPOLEAYPHI,
IIPEAYCMOTPEHHON  HACTOSIIIMM  IOAPA3ACIOM, B Cllydae HaJIW4YUS HapyLIEHUH
TpeOOBaHM, yKa3aHHBIX B MyHKTE 2.8.1. HacTosmero AIMHUHUCTPATUBHOTO PETJIAMEHTA,
COCTaBJIACT 5 pabouux JTHEH.

3.4. PaccmoTpeHue 3asiBJICHUS U NPEACTABJCHHBIX JOKYMEHTOB

3.4.1. OcHoBaHuMEeM nJi1 Hayaja aJMUHHUCTPATHUBHON NPOLIEAYPHl SIBISETCS
MOCTYIJIEHUE 3apETUCTPUPOBAHHOIO 3ASIBICHHUS C JOKYMEHTaMH, HEOOXOJIHWMBIMHU st
MPEIOCTABIECHUSI MYHULIUITAIbHON YCIYyTH B CUCTEME 3JIEKTPOHHOIO JOKYMEHTO000pOTa,
CHEUUAINCTY, OTBETCTBEHHOMY 3a MPEJOCTABICHUE MYHULIUITAILHON YCIYTH.

3.4.2. Coeumanuct, OTBETCTBEHHBIA 3a PACCMOTPEHHE JOKYMEHTOB, BBISBIISAET
HaJM4YME€ WM OTCYTCTBHE€ OCHOBAaHUM A OTKa3a B MPEIOCTABICHUU 3aAsIBUTEIIO
(mpeacTaBUTENIO 3asBUTENS) MYHULUIIAIIHON YCIYTH, MPELYCMOTPEHHBIX MOAPA3AEIOM
2.8.1 pa3zzena 2 HacTOSAWIErO AAMUHUCTPATUBHOIO PETJIaMEHTA.

343. B caywyae OTCYTCTBHSI OCHOBAaHMM i1  BO3Bpara  3asBJICHUS,
MPEAYCMOTPEHHBIX IYHKTOM 2.8.1. HAacTOSIIEro aJIMUHUCTPATUBHOIO PETJIAMEHTA,
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CHELUAINCT TPOBOAUT TMPOBEPKY IMOCTYNMHMBIIMX JOKYMEHTOB Ha IMpeIMEeT HaIu4us
(oTCyTCTBHS) OCHOBaHHMM MJii (OPMUPOBAHUS M HANPABICHUS MEXKBEJOMCTBEHHBIX
3aIIpOCOB.

344. B ciyyae HamuuMs OCHOBaHMM [UIsi (OPMUPOBAHUS W HAIPABICHUS
MEXBEJOMCTBEHHBIX 3allPOCOB CIIEHUATUCT KOMUTETa MEPEXOJUT K OCYIIECTBICHHIO
aJIMUHUCTPATUBHOM ITpOLIEAYphl, yKa3aHHOM B Mofpazelie 3.5. HaCTOSILEro pasena.

3.5. ®opMupoBaHUE W HATIPABJICHHE MEKBEIOMCTBEHHOIO 3a1poca

3.5.1. OcHoBaHMeM aJis Hayana aJMUHUCTPATUBHOM Ipoueaypbl GOpMHUPOBAHUS U
HaIpaBJCHUS] MEKBEIOMCTBEHHBIX 3allPOCOB SIBJIICTCA HEMPE/ICTABICHUE 3asBUTEIEM
(mpencraBUTENEM 3asIBUTENS) TOKYMEHTOB, KOTOPbIE HAXOASATCS B PACOPS)KEHUN OPTraHOB
(opranu3anuii), y4acTBYIOUIUX B MPEJOCTABICHUA MYHULIUIIAIBLHON YCIYTH.

3.5.2. B cinyyae ecnu 3asBuUTeNieM (MPEICTaBUTEIEM 3asBUTEIISI) MO COOCTBEHHOM
WHUIIMATUBE HE TMPEACTABIEHbl  yKa3aHHble B nOyHKTe 2.6.1. Hacrosiero
aIMUHUCTPATUBHOTO pEriaMeHTa JOKYMEHTHI 00 OJWH U3 HUX, CICIUATUCT KOMUTETA
NPUHUMAET pelieHre 0 (OPMUPOBAHUU U HAMIPABICHUN MEKBEIOMCTBEHHBIX 3aIIPOCOB.

3.5.3. MexBeIOMCTBEHHbIE 3ampochl (GOPMUPYIOTCA U HaIpaBisIIOTCS B (opme
AJIEKTPOHHBIX IOKYMEHTOB, MOMUCAHHBIX YCUJICHHON KBATU(PUITUPOBAHHON AJIEKTPOHHOMN
MOJANKCHIO, 10 KaHaJdaM CHUCTEMbI MEKBEIOMCTBEHHOIO 3JIEKTPOHHOIO B3aMMOJCHCTBUS.
[Ipy OTCYTCTBHM TEXHHYECKOM BO3MOXHOCTH (OpPMHpOBaHHMS W  HANpaBICHUS
MEKBEJIOMCTBEHHBIX 3aIIPOCOB B (POpPME 3JIEKTPOHHOTO JTOKYMEHTa MO KaHajlaM CHCTEMBI
MEXBEJIOMCTBEHHOT'O 3JIEKTPOHHOTO B3aMMOJICHCTBHUSI MEKBEJIOMCTBEHHBIE 3aIPOCHI
HANpaBISIIOTCA Ha OyMa)XHOM HOCHUTENE MO Modyre, Mo (akcy ¢ OJHOBPEMEHHBIM HX
HAIpaBJICHUEM MO TOYTE WM KYpPhEpCKOW TOCTaBKOW (¢ cobOmoneHueM (eaepaabHOro
3aKOHOJIaTEIbCTBA B 00JIACTH 3aIUTHI IEPCOHANIBHBIX JIAHHBIX ).

3.5.4. Cpok mOATOTOBKH MEKBEJOMCTBEHHBIX 3alPOCOB HE MOKET IPEBBIIIATH 3
pabounx JTHEH.

3.5.5. Cpok MoAroTOBKM M HANpPABJIEHUS OTBETOB HA MEXBEJOMCTBEHHBIE 3aMPOCHI
O MpPEACTaBICHUU JAOKYMEHTOB W MH(OpManuu i NPEAOCTaBICHUS MYHULMIAIBLHON
YCIIYTH C UCIOJIb30BAHUEM MEXBEJOMCTBEHHOTO MH(OPMAIIMOHHOTO B3aMMOJICHCTBUS HE
MOJKET MpEeBBIIATh 5 paboUYMX JHEH Co JHS MOCTYIUIEHHS MEKBEJOMCTBEHHOT'O 3a1poca B
OpraH WJIu OpraHU3aluIo, IPEICTaBIAIONINE JOKYMEHT U HH(POPMAIUIO, 32 UCKIIOYEHUEM
cllydasl, yKa3aHHOTO B a03alle BTOPOM HACTOSIIETO MyHKTA.

Cpox TNOATOTOBKM U HAampaBJICHUs OTBETa HA MEXBEIOMCTBEHHBIM 3ampoc o
MPEIOCTABIICHUN CBEJICHUM, cojepkammxcsi B EIWHOM ToCyJapCTBEHHOM peecTpe
HEJABM)KUMOCTH, HE MOXKET IMpEBbIIATh 3 pabouux JHEH cO JHA MOJydeHus (uinagiom
(benepallbHOrO roCyJapCTBEHHOTO O0KETHOrO yupexaeHus «DenepanbHas Ka1acTpoBas
najgata @DeaepanbHON  COYyKOBI TOCYZapCTBEHHOW  pPETHUCTpAlMH, KagacTpa |
kaptorpagum» 1o  CMoneHckoW  o0JacTh  MEXBEIOMCTBEHHOTO  3ampoca O
MPEIOCTABICHUHN YKAa3aHHbBIX CBEACHMIA.

3.5.6. Ilocne mocTyrieHus: OTBETOB Ha MEXBEIOMCTBEHHBIE 3alPOCHI CHEIIUATHUCT
AJIMUHHCTpalUK, OTBETCTBEHHBIN 3a MPUEM U PETHCTPALUIO TOKYMEHTOB, PETUCTPUPYET
MOJIyYeHHbIE OTBETHI U MEPEAeT UX CIEeHAINCTY KOMUTETA HE TO3HEE OJTHOTO paboyero
TIHS1, CJIETYIOUIETO 33 THEM UX MOCTYTUICHHUS.

3.5.7. O0sA3aHHOCTH CNENMAIMCTa KOMUTETA M0 MCIOJHEHUIO aJIMUHUCTPATUBHOIO
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aercTBus (POPMUPOBAHMS U HAIIPABJICHUS MEKBEIOMCTBEHHBIX 3allPOCOB JIOJIKHBI OBITH
3aKpEMJIEHbI B €r0 JOHKHOCTHOM MHCTPYKLIMH.

3.5.8. MakcuManbHbIi CPOK  BBINOJHEHUS AJIMHHUCTPATUBHBIX JEHCTBUM,
MPELYCMOTPEHHBIX  HACTOSIIMM  IOAPA3AEIOM,  BBINOJHAEMBIX  CHEIUAIHCTOM
AJIMUHHCTpalWK, OTBETCTBEHHBIM 3a IPHUEM U PETHCTPALUIO JOKYMEHTOB, CIELUATHCTOM
KOMUTETa COCTaBIsAeT 4 paboumX JHS.

3.6. [IpuHsATHE pelICHUs O PEAOCTABJICHUH YCJIYTH
WK 00 0TKa3e B PEAOCTABJICHUH YCIAYTH

3.6.1. OchHoBaHMeM mJI1 Hadaja aJMUHHUCTPATUBHOM IIPOLIEAYPHI SIBISAETCS
MOJIyYeHUE YIIOJIHOMOYEHHBIM OpPraHOM JIOKYMEHTOB, YKa3aHHbIX B MyHKTe 2.6.1.
HACTOSIIIEr0  aJIMUHHUCTPATUBHOIO  perjamMeHTa, B TOM YHCI€ MO  KaHajlaM
MEKBEJIOMCTBEHHOI0  MH(OPMAIIMOHHOTO  B3auMOACHCTBHs, JMOO  HHQOpMaIluH,
CBUJICTEIBCTBYIOIIEH 00 OTCYTCTBHM B PACHOPSIKEHUW OpPraHoB (OpraHu3aiuii),
YYacTBYIOUIMX B MPEIOCTaBICHUN MYHHUIMIAIBLHONW yCIIyTH, JOKYMEHTOB (MX KOMHH WU
COJIEPIKAIMXCS B HUX CBEJICHUI), HEOOXOAUMBIX JJIsi MPEAOCTaBICHUSI MYHHUIMIAIbHON
YCIIYTH.

3.6.2. CnenuanucT KOMUTETA, OTBETCTBEHHBIN 3a IPEIOCTABICHUE MyHULMIIAIbHOM
YCIIYTH, IPOBOJAUT aHAJIN3 IIPEACTABICHHBIX JOKYMEHTOB IIPH OTCYTCTBUU OCHOBAHUM JJIs
OTKa3a B IPEAOCTABICHUM MYHMIMIIAJIBHON YCIYTH, IPELYCMOTPEHHBIX ITyHKTOM 2.8.1
nojapaszena 2.8 pasaena 2 HacTOSALIEr0 aJMUHUCTPATHBHOIO PETJIAMEHTA, CIIELHAINACT
AJIMUHHCTpalMy, OTBETCTBEHHBIH 3a pPACCMOTPEHUE JOKYMEHTOB, OCYILECTBISET
MOATOTOBKY:

1) mpoekTa MOCTaHOBJIEHHS O MPEIOCTABICHUU JKUJIOTO MOMELIEHUS M0 JI0TOBOPY
COIIMAJIbHOTO HalMa,;

2) mpoeKTa yBEJOMIIEHHSI O IMPEJOCTABICHHH KWJIOIO MOMEIIEHHS IO JI0rOBOPY
COLIMAJIBHOTO HailMa 1o QopMe cormacHo mnpuiokeHuto Ne 2 K  HacTosIIeMy
aIMUHUCTPATUBHOMY PETJIaMEHTY.

3.6.3. 1Ipyn Hanuyum OCHOBAHMM JJISI OTKa3a B INPEIOCTABICHUM MYHULHIIAIBHOU
yCIIyTH, OPEeAyCMOTPEHHbIX NyHKTOM 2.8.1 mopmpasmena 2.8 pazaena 2 HACTOSAIIETO
aAMUHUCTPATUBHOTO  PErjaMeHTa, CIEUUaJTUCT KOMMTETa, OTBETCTBEHHBIA  3a
PacCMOTpPEHUE JOKYMEHTOB, OCYILIECTBIISIET MOATOTOBKY:

1) mpoekTa nmocTaHoBJIEHUS 00 OTKa3e B MPEIOCTABICHUH >KUIIOTO MOMELICHUS IO
JOTOBOPY COLIMAIBHOTO HalMa;

2) mpoekTa yBeaoMJIeHUs 00 OTKa3e B IPEJOCTABICHUM >KUIJIOTO MOMEUICHUsS 10
JOTOBOPY COLIMAJILHOTO HaliMa Mo (opMme coryiacHO mnpuiioxkeHuto Ne 3 k HacTosieMy
aAMUHUCTPATUBHOMY PETJIAMEHTY.

3.6.4. CrnenpanucT KOMHUTETa, OTBETCTBEHHBIM 3a PAacCMOTPEHHE JOKYMEHTOB,
NEepPENAET 3asBJICHUE U KOMIUIEKT JOKYMEHTOB, OTBETHl HA MEKBEJAOMCTBEHHBIE 3aIPOCHI,
MPOEKT IOCTAHOBJIEHHS O MPEJOCTABICHUHM SKWIOrO IOMELIEHUs [0 JOTrOBOpPY
COLIMAJIBHOTO HaiiMa M YyBEJOMIIEHHS O MPEAOCTABICHUN >KWJIOTO TIOMEIIEHUS IO
JOTOBOPY COIMAILHOTO HaiiMa WJIM IMOCTAaHOBJICHHE 00 OTKa3e B MPEAOCTaBICHUN KUJIOTO
NOMEIIEHUSI 10 JOTOBOPY COLMAJIbHOIO HailmMa U yBeAoMJeHHs 00 OTKa3e B
MIPEIOCTABIEHUN >KWJIOTO IMOMEIICHHUS] MO JOrOBOPY COLMAIBHOrO HaiMa [naBe mis
IIPUHATHUS PELLICHHUS.
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3.6.5. IIpoaobKUTEeNIPHOCTh aAMUHUCTPATUBHOM Mpotieyphl He 6osee 30 mTHEe.
3.6.6. O0s13aHHOCTH CIIEUUATIUCTA, OTBETCTBEHHOI'O 332 PACCMOTPEHUE JOKYMEHTOB,
JIOJKHBI OBITh 3aKPETICHBI B €70 JOJKHOCTHON MHCTPYKIIHUH.

3.7. Beigaua pe3yiabrara
NpeaoCTABJCHU MYHUIMITAJIBHOM YCJIYIH (pelieHus1) 3asBUTEJII0

3.7.1. OcHoBaHMEM JJI1 Hayajua MpOLEAypbl BbIIAYM PE3yJIbTaTa MPEIOCTaBICHUS
MYHHIIMIIATBHOW YCIYTH (pelIeHus) SIBISETCS TMOAMKMCAHUE YIOJTHOMOUYEHHBIM JIUIIOM
AJIMUHUCTpAIIUU TIOCTAHOBIICHUSI O MPEIOCTABICHUH KUJIOTO TIOMEIIEHHS 10 JO0TOBOPY
COLIMAJPHOTO HaiiMa W YyBEAOMJICHHS O TIPEJOCTABICHUHM JKHJIOTO IOMEIIEHHUS T10
JOTOBOPY COIMAILHOTO HaiiMa WM MOCTAaHOBJICHHS 00 OTKa3€ B MPEJOCTABICHUH JKUIIOTO
MOMEIIEHUSI 1O JOTOBOPY COLMAJIbHOTO HaiiMa W yBeAoMJeHHs 00 oOTkase B
MPEIOCTABIICHUH JKUAJIOTO MTOMEIIIEHUS TI0 JJOTOBOPY COIMAIBLHOTO HaiMa.

3.7.2. YBegomiieHHuEe O TIPEIOCTABICHUN WK 00 OTKa3e B MPEJAOCTABICHUHN SKHIIOTO
MOMEILEHUS 110 JOTOBOPY COLIMAJIBHOTO HaiiMa CHeualucT KOMUTETa, OTBETCTBEHHBIN 3a
BbIJIayy JIOKYMEHTOB, HAIPaBJIAET 3asBUTENI0 MOYTOBBIM HAIpPaBIIEHUEM JHOO Bpydaer
JMYHO 3asBUTENIO IMOJI POCIUCH, €CIM MHOM MOPSAJOK BbIIaYM JOKyMEHTa HE OIpenesicH
3asBUTEJIEM MpHU M0JIa4e 3amnpoca.

3.7.3. Pe3ynbraroM aJMMHUCTPATUBHOM MpPOLEAYpHl, YKAa3aHHON B HACTOALIEM
nojipaszeiie, ABJISETCS MOJIyYeHUE 3asBUTENIEM (IIPEACTABUTEIEM 3asBUTENs) pe3yJibTaTa
MPEIOCTABIICHUSI MyHULIUTIABHON YCIYTH.

3.7.4. IIpoI0IKATENBLHOCTh AIMUHUCTPATUBHOM IpOLEyphl HEe Oosiee 3 THEN.

3.7.5. OOs3aHHOCTM CHEIMAINCTa KOMHUTETa, OTBETCTBEHHOIO 3a BbIIAUY
JOKYMEHTOB, TOJIKHBI OBITh TAK)KE 3aKPETJICHBI B €r0 JODKHOCTHON MHCTPYKITUH.

3.7.6. B cnyuae noiauu 3asiBUTENEM 3asiBIeHUS yepe3 JInunbiii kabuHeT Ha Enunom
nopTajie pe3yJbTaT MPEeJIOCTaBICHUS MYHHMIIMIIAJbHOW YCIyrd HampasisieTcs B JIM4HbIN
KaOWHeT 3asBUTENS B (DOpPME DIEKTPOHHOTO JOKYMEHTA, MOAMUCAHHOTO 3JIEKTPOHHOM
MOJMUCKI0. JlaHHOE pellieHHe BBIAACTCS WM HAMpaBISETCs 3asBUTENIO HE MO3JHEE YeM
yepe3 3 pabouux JIHA CO JHS MPUHATHUS TAKOTO PEIICHUS U MOXKET ObITh 00Xajl0BaHO
3asgBUTENIEM B CyJI€OHOM TOPSIZIKE.

3.7.7. 3asButenb (yNOJIHOMOYCHHBIM (3aKOHHBIM) MPEACTABUTEIb 3asBUTEINS),
HANPaBUBIIUK 3asBJICHHE B OJJIEKTPOHHOH (Qopme, YBEIOMIIAETCS CIELIUATHCTOM,
OTBETCTBEHHBIM 3a BbIJJauy JTOKYMEHTOB, Ha YKa3aHHbBIN B 3asBJICHUU aJPEC dJICKTPOHHOU
nouThl (NpYM HAJIWYMM) WIM UHBIM YKa3aHHbIM B 3asBJIEHUM CIIOCOOOM O MPHUHITHU
pelIeHusl 1O pe3yJbTaTaM pPACCMOTPEHUsS 3asBICHHUS M O BO3MOYKHOCTHU IOJTYUYECHMS
pe3yJibTaTa NpeAoCTaBICHHs] MyHUIIUIAIBHON YCIIyTH.

3.8. [lepeyeHb aAMUHHUCTPATHBHBIX POLEAYP (AeHCTBUIT) NPHU NMPEAOCTABICHIH
MYHULMNAJBHON YCJIYIH YCJIAYT B JJIEKTPOHHOU (popme

3.8.1. Ilpu mnpepocTaBieHMH MYHULMIAIBHOW YCIYTH B JJIEKTPOHHOW ¢opme
3asBUTEII0 00€CTIeUNBAIOTCS:

noJiydeHre MHGOPMAIMK O TOPSAKE W CPOKaX MPEIOCTABICHHS MYyHHUITUIATHHON
YCIYyTH;

dbopMupoBaHUE 3asBIICHHS;

OpUeM U peructpauus AJIMUHUCTpAlUEd 3asBICHUSI U HWHBIX JIOKYMEHTOB,
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HEO0OXOAUMBIX JIJIS TPEAOCTABICHUS MyHUIIUTIATLHON YCIYTH;
IIOJIyYEHHE Pe3yJIbTaTa MPEIOCTABICHNUS] MyHULIMIIAIBHOW YCIYTH;
IIOJIyYEHHE CBEJACHUN O XOJI€ PACCMOTPEHUS 3as1BJICHHUS;
OCYILIECTBJICHUE OLIEHKU KauyeCTBa NPEAOCTABICHUS MYHULIIUIIATBHON YCIIyTH.

3.9. Ilopsinok ocymecTBJICHUSI AAMUHUCTPATHBHBIX Npoueayp (A1elcTBHA)
B JJIEKTPOHHOH (popMe

3.9.1. ®opMupoBaHue 3asBICHUS.

@opMHUpOBaHUE  3asBJICHUA  OCYIIECTBISICTCS  MOCPEJICTBOM  3aIOJHEHUSA
aeKTpOHHOM (popMbl 3asBiieHus Ha EIIY 6e3 HeoOX0AMMOCTH JOTIOJHUTEIHFHOM O 1a9H
3asABJICHUs B KaKOW-1100 nHOM hopme.

dopmaTHO-JIOTHYECKass MPOBEepKa CPOPMHUPOBAHHOTO 3asIBJICHUS OCYIIECTBIISCTCS
MIOCJIE 3aMOJTHEHUS 3asBUTEIIEM KaXJI0ro U3 MOJIEH AIIEKTPOHHOU (hopmbl 3asiBienus. [1pu
BBISIBJICHUU HEKOPPEKTHO 3aMOJHEHHOTO MOJIS 3JIEKTPOHHOU (POPMBI 3asIBJIICHUS 3asIBUTEIIb
YBEJIOMJISIETCSI O XapaKTepe BBISIBICHHONW OLIMOKHU U TIOPSIIKE €€ YCTPAHEHHS TTOCPEACTBOM
MH(POPMAITMOHHOTO COOOIIEHUSI HEMOCPEACTBEHHO B JIEKTPOHHOU (popMe 3asiBIICHUS.

[Ipu popMupoBaHnM 3asiBICHUS 3aIBUTEII0 00ECIIEUNBACTCS:

a) BO3MOXHOCTh KOMHUPOBAHUS U COXPAHEHHUS 3asBJICHUS U HHBIX JIOKYMEHTOB,
HEOOXOIUMBIX ISl PEIOCTABICHUS MyHUIIUITAIIBHOW YCITYTH;

0) BO3MOXKHOCTh Il€4aTH Ha OyMa)KHOM HOCHUTEJIE KOMHUHU SJICKTPOHHOU (HOPMBI
3asIBJICHMS,

B) COXpaHEHME paHee BBEJCHHBIX B DJICKTPOHHYIO (OpMYy 3asiBIICHHS 3HAUYCHUM B
10001 MOMEHT MO >KEJIAaHUIO TOJIb30BATElIsl, B TOM YHUCJIE NMPU BOZHUKHOBEHUHU OIIHOOK
BBOJIa U BO3BpATe JIJIsl IOBTOPHOTO BBOJIa 3HAUEHUH B 3JIEKTPOHHYIO (hOpMY 3asIBJIICHUS;

') 3alOJIHCHUE TIOJIeH JIEKTPOHHOU (DOPMBI 3asBJICHHS IO Ha4Yaia BBOJA CBEICHHIMA
3asBUTEJIEM C HCHOJb30BAaHUEM CBeJeHuil, pasmenieHHbIX B ECHUA, u cBeneHui,
omyonmkoBanHbIX Ha EINI'Y, B wacTu, kacaromeiics cBenenuii, orcyrcTBytomux B ECUA;

J1) BO3MOXHOCTh BEPHYTHLCS Ha JIIO0O0M M3 ATAOB 3aMOJHEHUSI DJIEKTPOHHOU (POPMBI
3asiBJIeHUS 6€3 oTepu paHee BBEACHHOW HH(POpMAIIUK;

€) BO3MOXKHOCTH JocTymna 3asaButelisd Ha EIIT'Y k paHee 1moJjaHHBIM UM 3asBJICHUSIM
B TE€UEHHE HE MEHEEe OJIHOTO ToJia, a TaKKe YaCTUYHO CHOPMUPOBAHHBIX 3asIBIICHUM - B
TEUCHHUE HE MEeHEee 3 MEeCSIIEeB.

CdopmupoBaHHOE U MOANMCAHHOE 3asIBJICHUWE U WHBIE JOKYMEHTHI, HEOOXOAUMBIC
JUISL TIPEAOCTABJICHUS MYHMIIMNIAIBLHON YCIYTH, HANpaBISIIOTCS B AJIMHUHUCTPAIUIO
nocpeactsoM EINTY.

3.9.2. AnmuHuctpainus oOecrieyuBaeT B CpPOK He mno3gHee | pabouero JHs ¢
MoMeHTa nofaum 3asBieHus Ha EII'Y, a B ciydae ero mocryrieHus B HEpaOOUYUN WM
Mpa3IHUYHBIN JIeHb, - B CISIYIONINNA 32 HUM TepPBBIA pab0UMii ICHb:

a) MpyUeM JIOKYMEHTOB, HEOOXOIWMBIX JUIS MPEIOCTaBJICHUS MYHUIIMNATBHOM
YCIAyTU, W HaIpaBjCHUE 3asABUTEIIIO DJEKTPOHHOIO COOOIICHUS O TMOCTYIUICHUH
3asIBJICHMUS,

0) perucTpanMio 3asBIEHUS M HaNpaBJICHUE 3asABUTENIIO YBEAOMIJICHUS O
perucTpanuu 3asBieHus MO0 00 OTKa3ze B MpHEME JOKYMEHTOB, HEOOXOIWMBIX IS
MPEJOCTaBICHUS MYHHUIUIIATILHON YCIIYTH.

DJIEKTPOHHOE 3asIBJICHUE CTAHOBUTCS JOCTYHHBIM JUISI JIOJDKHOCTHOTO JIMIlA
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AJMUHHMCTpAIMM, OTBETCTBEHHOTO 3a IPHUEM M PETUCTPALMI0 3asBICHUS (najnee -
OTBETCTBEHHOE JOJDKHOCTHOE JIMIIO), B TOCYJApPCTBEHHON WH(POPMAIMOHHON CHCTEME,
UCIIOJIb3yEMOU AJIMUHUCTpAIUMEN 711 MPEIOCTABICHHUSI MyHULIUIIAILHON yCIyru (Janee -
I'cC).

OTBETCTBEHHOE JOJKHOCTHOE JIUIIO:

IIPOBEPSET HAJIMYKUE NIEKTPOHHBIX 3asBJIeHUH, noctynuBuux ¢ EIII'Y, ¢ nepnogom

HE pexe 2 pa3 B JEHb;

paccMaTpuBaeT MOCTYNMBIIME 3afBJICHUS U MPUIOKEHHBbIE 00pa3bl JOKYMEHTOB
(IOKYMEHTHI);

MPOU3BOAUT JIEUCTBUS B  COOTBETCTBUM C NYHKTOM 3.4, HACTOSIIETO
aIMUHHACTPATUBHOTO PETJIAMEHTA.

3.9.3. 3agBUTEINIO B KAYECTBE PE3YJIbTATA NPEAOCTABICHUS MYHULIMITAIIBHON YCIIyTH
o0ecreunBaeTcs BO3MOKHOCTh MOTYYEHHSI TOKYMEHTA:

B dopme AIEKTPOHHOTO JIOKYMEHTA, IIOATIMCAHHOIO YCUJICHHOMN
KBaJIM(ULMPOBAHHON 3JIEKTPOHHON MOJIMHUCHIO YIOJIHOMOYEHHOIO JIOJDKHOCTHOTO JIMIIA
AJIMUHUCTpAIMX, HAIIPABJICHHOTO 3asiBUTENIIO B IMUHBINA kabuHeT Ha EINT'Y;

B BHJI€ OYMa)KHOTO JIOKyMEHTa, IMOATBEPIKIAIOIIETO COAEPKAHUE BJIEKTPOHHOIO
JOKYMEHTa, KOTOpbIM  3asBUTEIb  MOJy4yaeT MpU  JHMYHOM  OOpalieHUH B
MHOTO(YHKITHOHATHHOM IIEHTpE.

3.9.4. Tlonydenue wHGOPMAIMHA O XOAC PACCMOTPEHUS 3aSBIICHUS M O PE3yJIbTATE
MPEIOCTABIECHUSI MYHHIIMIIAIIBHOM YCIyTH MPOU3BOAUTCS B JIMYHOM KaOuHete Ha EINIY
IIpU YCIIOBUM AaBTOPHU3ALMH. 3asABUTENb HMEET BO3MOXKHOCTh IPOCMATPUBATH CTATYC
AJIEKTPOHHOTO 3asBIICHUS, a TaKke MHPOPMAIUIO O NANbHEUIINX JCHCTBHUIX B JHMYHOM
KaOWHeTe 10 COOCTBEHHON MHUITMATUBE B JTI000E BpPEMSI.

IIpu mpenocraBieHU MYHULIMIIAIBHON YCIYTH B DJIEKTPOHHOHN (hOpMe 3asiBUTEINIO
HaIIpaBJIAETCH:

a) yBEJOMJIICHHE O NpPHEME U PETrUucCTpaluy 3asBICHUS M HHBIX JOKYMEHTOB,
HEOOXOJAMMBIX JJIsi MPEIOCTABICHUS MYHHUIMNAIBHOW YCIYTH, COAEpXKaIlee CBEACHHS O
dakTe mnpueMa 3asdBICHUS U JOKYMEHTOB, HEOOXOJUMBIX JUIsl TPEIOCTaBICHUS
MYHHULIMNAIBHOMN YCITyTH, U HA4aJIe MPOLEAYPBI IPEAOCTABIEHUS MYHUIIMNIAIBHON YCIIYTH,
a TAK)X€ CBEICHMSA O JaTe€ W BPEMEHU OKOHYAHUS IPEAOCTABICHUS MYHULMIIAIBHOU
yCIIyT'd 700 MOTHBHPOBAHHBIM OTKa3 B IMpUEME JOKYMEHTOB, HEOOXOAUMBIX IS
IIPEIOCTABIICHUS MyHULIUMIIATBHOW YCIIYTH;

0) yBeIOMIIEHHE O pe3yibTaTax PAacCCMOTPEHMs] JOKYMEHTOB, HEOOXOIMUMBIX st
IIPENOCTABIICHUS MYHUIMNAIBHONW YCIyTH, COJEpXKallee CBEICHUS O MPUHATUU
IIOJIOKUATEJIBHOTO PELIEHUA O NMPEAOCTABICHUA MYHULMIIAIIBHONW YCIYTH U BO3MOKHOCTH
MOJIYYUTh PE3YyJbTaT MPEIOCTABICHUS MYHUIMNAIBHOW YCIYrH JIMOO MOTHBHPOBAaHHBIN
OTKa3 B IIPEAOCTABIECHUN MYHULIMIIATBHON YCIIyTH.

3.9.5. OueHka kavyecTBa Npe1OCTaBICHUS MyHUIIMIAIBHON YCIIyTH.

OueHka KadecTBa NPENOCTaBICHUS MYHHULMIAIBHOM YCIYTM OCYILECTBIIETCS B
cOoOTBeTCTBUHM ¢ [lpaBunmamu OICHKH TpaxkaaHaMu S(PQGEKTUBHOCTH JESTEIbHOCTU
PYKOBOAMTENEH TEPPUTOPHAIBHBIX OpPraHOB (eAepaltbHbIX OPraHOB HCHOJHUTEIBHOM
BJIACTH (MX CTPYKTYpPHBIX IOJpA3JEJIEHUI) C YYETOM KadecTBa IPENOCTaBICHUS HMHU
rOCYJJapCTBEHHBIX YCIYT, a TAKXKE NPUMEHEHHS PE3yJbTAaTOB YKAa3aHHOM OLEHKU Kak
OCHOBaHHUs JUIsI TPUHATHS PEUIEHUA O JOCPOYHOM IIPEKPAIICHUH HWCIOJIHEHUS
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COOTBETCTBYIOIIMMU  PYKOBOAMTEISIMH  CBOMX  JOJDKHOCTHBIX  OOS3aHHOCTEH,
YTBEp)KICHHBIMHA TOocTaHoBieHUEM IIpaBurensctBa Poccmiickonn ®enepaunn  OT
12.12.2012 Ne 1284 «O6 omenke rpaxknaHamMu 3(PGEKTUBHOCTH ESATEIBHOCTH
PYKOBOAMTENEH TEPPUTOPHAIBHBIX OpPraHOB (eAepalibHbIX OPraHOB HCHOJHUTEIBHOM
BJACTH  (MX  CTPYKTYpPHBIX  MOApA3NEIE€HUN) W  TEPPUTOPUAIBHBIX  OPraHOB
rOCy/IapCTBEHHBIX BHEOIOMKETHBIX (OHIOB (MX PErHMOHAIBHBIX OTHAEJICHHI) C y4eTOM
Ka4yecTBa MIPEAOCTABIECHUS roCyJ1apCTBEHHBIX YCIYT, PYKOBOIUTENEHN
MHOTO(YHKIIMOHAJIBHBIX [IEHTPOB MPEIOCTaBICHUS TOCYJapCTBEHHBIX U MyHULIMIIAIbHBIX
YCIAYr C YYETOM KauecTBa OpraHu3alluyd MpPENOCTABICHHUS TOCYIAPCTBEHHBIX U
MYHUIMINAIBHBIX YCIYT, @ TaKXe O NMPUMEHEHHH DPE3yJIbTaTOB YKa3aHHOM OLEHKH Kak
OCHOBAaHMS JJI1 TNPUHATHS PEIICEHUA O JOCPOYHOM MPEKPALIEHUU HCIIOTHEHUS
COOTBETCTBYIOIIMMH PYKOBOJMUTENISIMA CBOUX JIOJDKHOCTHBIX 00SI3aHHOCTEN.

3.10. ITopsimok ucnpaBjieHus: JONMYIHIEHHBIX ONIEYATOK U OIIIMOOK
B BbI/IAHHBIX B pPe3yJIbTAaTe NMPeI0CTABICHUA MYHUIIUNIAJIBHOM YCJIYI'H JOKYMEHTAaX

3.10.1. B ciy4ae BbIsIBIICHHS ONIEYATOK U OIMIUOOK 3asgBUTENb BIIPABE 0OPATUTHCA B
AJIMUHUCTPALMIO C 3aBJICHUEM C MPUIIOKEHUEM TJOKYMEHTOB, YKa3aHHBIX B MyHKTE 2.5.1.
HACTOSAILIETO aIMUHUCTPATUBHOTO PETJIAMEHTA.

3.10.2. OcHoBaHuA 171 OTKa3a B MpUEME 3asBJICHUS 00 MCHPABICHHH OINEYATOK U
OLIMOOK yKa3aHbl B MyHKTE 2.8.1. HACTOSAIEr0 aAMUHUCTPATUBHOTO PErJIAMEHTA.

3.10.3. UcnpaBneHue JOMYLIEHHBIX ONEYaTOK U OMIMOOK B BBIJAHHBIX B PE3YyJIbTATE
MPENOCTABIECHUSI MYHHULMIIAIIBHOM YCIYIM JOKYMEHTaX OCYIIECTBIIIETCS B CIIEIYIOLIEM
MOPSIZIKE:

1) 3asBuTens npu oOHAPYKEHUH OMEYATOK M OMMOOK B IOKYMEHTAaX, BHIAAHHBIX B
pe3yibTaTe MPEAOCTaBICHUS MYHUIMNAIBHOM  yciyrd, oOpamjaercss JUYHO B
AJMUHUCTpPAIUIO C 3asiBJICHUEM O HEOOXOJUMOCTH MCHPABIICHUS ONEYaTOK M OLIMOOK, B
KOTOPOM COJIEPKHUTCS YKa3aHHUE Ha UX OINKCAHUE;

2) AAMUHUCTpALMs TIPU MOJTYYEHUH 3asiBIEHUS, yKazaHHOro B nmoamyHkre 3.10.1.
nynkta 3.10. HacTosimiero mnojapasjena, paccMaTpuBaeT HEOOXOJAMMOCTh BHECEHUS
COOTBETCTBYIOIIIMX  M3MEHEHHA B  JIOKYMEHTBHI,  SIBJISIFOUIMECS  PE3yJbTaTOM
MPEAOCTaBICHUS] MYHUIIUIIAIbHON YCIIYTH;

3) AnmuHHCTpalysa o0ecreynBaeT yCTpaHEHUE ONIEYaTOK U OMMOOK B JOKyMEHTAX,
SABJISIFOLIMUXCS PE3YJIbTATOM MPEIOCTABICHHUS] MyHUIIUTTAIIBHOW YCITYTH;

4) Cpok ycTpaHeHHUs OIeYaToOK U OMUOOK HE TOJDKEH MPEBbIIaTh 3 (Tpex) padbouux
JHEW C J1aThl PErUCTpallMU 3asBJICHUS, ykazaHHoro B moamyHkte 3.10.1 mynkra 3.10.
HACTOSIIIET0 Noapa3aena.

3.11. Ilopsiaok BeIIa4yu Ky0JIMKATA YBEIOMJICHUS O MePeBOAe JKUJI0r0 MOMellleHUs B
HEXXIJ10€ NMoMellleHHe U He;KHJIOTro MoMellleHUsl B JKHJI0e MoMelleHue

3.11.1. 3asBuTeNns BpaBe 0OpaTUTHCS B AJIMUHUCTPAIMIO C 3asIBJICHUEM O BbIJaue
nyOivKaTa TOCTAHOBJICHHUS O MPEIOCTABICHUM S>KWJIOTO TOMENIEHUS IO JOTOBOPY
COLMAIIBHOTO HaiiMa M YBEJAOMJIEHUS O IMPEIOCTABICHUM JKWIOTO ITOMEIICHUS 10
JIOTOBOPY COITMAIHFHOTO HaiiMa WJIM MTOCTAHOBJICHUS 00 OTKa3€ B MPEIOCTABICHHUH KHIIOTO
MOMEIIEHUsI 1O JOTOBOPY COLMAJIBHOTO HaliMa W yBeIOMJIEHHS 00 OTKaze B
MPEIOCTABJIEHUH KWJIOTO TTOMEIIEHUSA MO IOTOBOPY COIMAIIBHOTO Haiima
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B cnydae otcyrcTBUS < OCHOBaHMM Ui OTKaza B  Bbljaue JayOJsMKaTa,
AJIMUHHCTpaUUs BbIIAET JOKYMEHT C TEM K€ PErMCTPALIMOHHBIM HOMEPOM, KOTOPBIN ObLI
yKa3aH B paHee BBIJAaHHOM YBEIOMIJIEHHWHU O IepeBoje. B ciydae ecnu paHee 3asBUTENIO
ObUIO BBIJAHO TOCTAHOBJIEHHE O MPEIOCTABICHUHM KHJIOTO MOMEIIECHHUS IO JOTOBOPY
COLIMAJIBHOTO HaiiMa M YBEJOMIICHHE O MPEAOCTaBIEHUN >KWJIOTO IOMEIIECHUS II0
JOTOBOPY COIMAJILHOTO HailMa WM MMOCTaHOBJICHHE 00 OTKa3e B MPEAOCTaBICHUN KUJIOTO
NOMEIIEHUsI 10 JOroBOpPY COLMAJbHOrO HailmMa u yBegomJieHHMe 00 OTKa3e B
MPEJIOCTABIEHUN >KWJIOTO TOMEIIEHUs] MO JOroBOpPY COLMAIIbHOIO HaiiMa B (opme
ANEKTPOHHOI'O JOKYMEHTA, MOJINUCAHHOT0 YCUJIEHHON KBAIU(PUIIMPOBAHHOMN AJIEKTPOHHOMN
MOJAMKUCHIO YIIOJIHOMOYEHHOIO JOHDKHOCTHOTO JIMIA, TO B KaYeCTBE IyOJIMKaTa 3asiBUTENIO
MOBTOPHO NPEJICTABIISAECTCA YKa3aHHBIM TOKYMEHT.

3.11.2. Jns Bblmaum pgyOnukata JOKYMEHTAa 3asBUTENb INPEJCTaBIsSECT B
YIOJIHOMOYEHHBIN OpraH, Mo Mnovre, Ha OyMa)XHOM HOCHUTEJIEe WK B (POPME AIEKTPOHHOTO
JOKyMEHTa, TU0O0 B 3JIEKTPOHHOU (hopme ¢ ucnoiabzoBanuem EINTY:

1) 3asBIIeHKE O BBIaye AyOauKaTa;

2) opurvHaj BbIAAHHOIO IOCTaHOBJIEHUS O MPEAOCTABICHUM KHUJIOTO MOMEIIECHHUs
[0 JIOTOBOPY COLMAJIbHOIO HaiiMa W YBEAOMJICHUS O IPEIOCTaBICHUU >KHIIOTO
MOMEILEHUsI MO JOrOBOPY COLMAJIbHOTO HaiiMa WM TOCTaHOBJIEHUS 00 OTKa3e B
MPENOCTABIECHNUN KUJIOTO TOMELIEHHUS M0 JOTOBOPY COLIMAIBHOTO HAalilMa U YBEIOMJICHUS
00 O0TKa3ze B MPEJOCTABJICHUH >KUJIOTO MOMEIIEHHUS 10 JOTOBOPY COLIMAIBLHOTO Haiima - B
CJly4ae ero nop4H.

3.11.3. 3asBneHue o BbyIaue JAyOJUKaTa pPETUCTPUPYETCS CHELHATUCTOM
YIIOJIJHOMOYEHHOI'O OpraHa, OTBETCTBEHHBIM 3a NPHEM WU PETUCTPALMI0 JOKYMEHTOB, B
MOPSIIKE,  YCTAHOBJIEHHOM  HACTOSIIMM  aJIMHUHHUCTPAaTUBHBIM  pPErIaMEHTOM, U
HaIIPaBJISETCS B KOMUTET YIOJHOMOYEHHOIO OpraHa, OTBETCTBEHHOI'O 3a IIPEIOCTABICHUE
MYHULMIIATBHOW YCITyTH.

3.11.4. Coenuaauct KOMUTETA, OTBETCTBEHHBIN 3a MPEIOCTABJIIEHUE
MYHUIUMNIATBHOM YCIyTH, B TEYEHUE OAHOro paboyero IHSA CO JHS pPerucrpanuu
3asiBJ€HUS O Bblaue JyOiauKara B YINOJHOMOYEHHOM OpraHe NPUHUMAET OJIHO U
CHEQYIOIINX PEIICHUN:

- 0 BblJjaue AyOuKara;

- 00 OTCYTCTBMM OCHOBAHMI BbIauM JTyOIMKATA.

3.11.5. Ilepeuenb ocHOBaHU JJi1s1 OTKa3a B BbIa4e TyOJIMKaTa:

- OTCYTCTBUE Yy MPEIACTABUTENSA 3asBUTENSI JIOBEPEHHOCTH, YIAOCTOBEPSIOIIECH
MOJIHOMOYHMSI TIPEACTABUTEINA 3asBUTENs, O(DOPMICHHOW B YCTAHOBJIEHHOM 3aKOHOM
HOPSIIIKE;

- IPEAOCTABIIIIACH JIM PaHEEe MyHULMIIATIbHAS YCIIyTa 3asBUTEIIO;

- ObUI 1M BBIIaH B peE3ysibTaTe OKa3aHUs MYHUIUMNAIBLHOM YCIYTH JOKYMEHT,
OyOJMKaT KOTOPOTO 3alpaliuBaeTCs.

2.10.6. ybnukat, mbo penieHue 00 OTKa3e B BblJaue MyOJMKaTa HalpaBiseTCs
3asgBUTENIO0 CIIOCOOOM, yKa3aHHBIM 3asBHUTEJIEM B 3asBIICHUU O BbIgaue MyOJiHMKaTa, B
TEUYEHHE TATH padOUYUX JHEH ¢ AaThl MOCTYIUICHUS 3asBICHUS O Bbladye TyOrKaTa.

4. OCo0eHHOCTH BbINOJHEHNS A[IMUHUCTPATUBHBIX Npoueayp (neiicrBuii) B
MHOIO0()YHKUMOHAJIBHBIX LEHTPaX NPeI0CTABJICHUSA TOCYAAPCTBEHHbIX U



24

MYHUIHMIAJBHBIX YCJIYT

4.1. UcyepnbIiBaouuii nepeyeHb AAMUHUCTPATUBHBIX MPoLeAyp (AelCTBUH) IPH
NpeJoCTABJICHUH MYHUIUNIAJIbHON YCJIYTH, BHINOJHAEMbIX
MHOT0()YHKIMOHAJIbHBIMU LEHTPAMH

MHOropyHKIHMOHATBHBIN [IEHTP OCYIIECTBIISET:

UH(POPMUPOBAHUE 3aABUTENEH O MOPAIKE MPEIOCTABICHUS MyHUIIUITAILHON yCIIyTH
B MHOTO(YHKIIMOHAJIbHOM LIEHTPE, M0 MHBIM BOIPOCAM, CBSI3aHHBIM C MPEIOCTaBICHUEM
MYHULMNAIBHOM YCIYyTH, a TaKKe KOHCYJbTUPOBAHUE 3aABUTEICH O TMOPSIKE
MPEA0CTABIECHUSI MyHUIIUTIATIBHON YCIYTH B MHOTO()YHKIIMOHAJILHOM LICHTPE;

BBIJIaUy 3asBUTEIIO0 PE3YyJIbTaTa MPEIOCTABICHUS MYHULMIAIBHON YCIyI'H, Ha
OyMa)XHOM HOCHTENE, MOATBEPKIAIOIINX COAECPHKAHUE DIIEKTPOHHBIX JIOKYMEHTOB,
HaIlpaBJICHHBIX B MHOTO(YHKIMOHAJIBHBIM LEHTP MO pe3yJibTaTaM MpelOCTaBICHUS
MYHULMIIATBHOM YCIIyI'M, a TakXe BblJauyy JOKYMEHTOB, BKJIKOYas COCTaBJICHHE Ha
OyMa)XHOM HOCHUTEJIE M 3aBEpEHHUE BBITUCOK W3 WH(OPMALMOHHBIX CUCTEM OpIraHOB,
IIPENOCTABIIOIINX MyHUIMNIAIbHBIE YCIIYTH;

WHBIE MTPOLIEAYPHI U IEUCTBHS, TpeaycMoTpeHHble DenepanbHbiM 3akoHOM Ne 210-
3.

B coorBerctBUM ¢ yacteio 1.1. ctateu 16 denepanbHoro 3axkoHa Ne 210-D3 s
pean3anuu cBOMX (PyHKIMN MHOTO(QYHKIIMOHAIBHBIE IICHTPHI BIpPABE MPHUBICKATh WHBIC
OpraHU3alN.

4.2. MuopmupoBanne 3asiBUTeIE

NndopmupoBanue 3asIBUTENSA MHOTO(YHKIIHOHATBHBIMU LEHTpamMu
OCYIIECTBIISIETCS CIEAYIOMUMHU CIIOCOOaMHU:

a) TIOCPEJCTBOM IPUBJICUYECHUS] CPEICTB MAcCOBOM MH(MOpMAIMHU, a TaKXKe MyTeM
pa3MelieHds WH(OpManuuM Ha O(UIMAIBHBIX cailWTax M HMHPOPMALMOHHBIX CTEHAAX
MHOTO()YHKIIMOHAJIbHBIX LIEHTPOB;

0) npu oOpalieHuu 3asBUTEIS B MHOTO(DYHKIIMOHAJIBHBIA LIEHTP JUYHO, IO
TenedoHy, TOCPEICTBOM MTOYTOBBIX OTIPABICHUM JIMOO MO JIEKTPOHHOM MOYTE.

[Ipu nuuyHoM oOpamieHurn pabOTHUK MHOTO(QYHKIIMOHAJIBHOTO IIEHTpa MOAPOOHO
uHDOpMUpPYET 3asBUTENIEH MO MHTEPECYIONMM HMX BOMPOCAM B BEKIMBOW KOPPEKTHOM
dbopMe ¢ HCIONIb30BaHUEM O(UIMATBHO-AEIOBOTO CTUJIS peun. PekoMeHayeMoe Bpems
IPEIOCTABIICHUSI KOHCYJIbTAllUU - HEe Oosee 15 MUHYT, BpeMs OXKHUJaHHUS B O4EpeaH B
CEeKTOpe MH(POPMUPOBAHUS ISl TOTYyUYEeHUS UH(POPMALIMA O MYHUITUNAIBHBIX yCIyTrax He
MOJKET IPEBbIIATh 15 MUHYT.

OtBer Ha TeneOHHBIH 3BOHOK JOJDKEH HAauyMHATBCS C HMHPOpMALUH O
HAaMMEHOBAaHWM OpraHu3anuu, (aMUIMM, UMEHH, OTYECTBE M JOJDKHOCTH pabOTHHKA
MHOTO(YHKITMOHATBHOTO IIEHTpa, MPUHABIIETO TelneOHHBIM 3BOHOK. MHauBHIyambHOE
YCTHOE KOHCYJIbTHPOBAaHUE TMpu oOOpalleHuu 3asgBUTENss Mo TenedoHy paOOTHHUK
MHOTO()YHKIIMOHATILHOTO IIEHTPA OCYyIIeCTBIsIeT He OoJiee 10 MUHYT.

B cnydae ecnu 17151 HOATOTOBKY OTBETa TpeOyeTcst 60Jiee MpoI0KUTENBHOE BpeMms,
pabOTHUK MHOTO(YHKIIMOHAJIBHOTO IIEHTPA, OCYIIECTBISIONINI HHINBUAYATbHOE YCTHOE
KOHCYJIbTUPOBaHUE 1O TeNe(OoHy, MOKET MPEIJIOKUTD 3asIBUTEIO:

U3JI0KUTh OOpallleHre B MUCbMEHHOW (popme (OTBET HAmpaBIIsSIETCs 3asBUTENIO B
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COOTBETCTBHH CO CIIOCOOOM, YKa3aHHBIM B OOpAICHNH );

HA3HAYUTH JPYTroe BpeMs JIJIsl KOHCYJIbTaINH.

[Ipy KOHCYJIBTHPOBAaHMHM TIO THUCHMEHHBIM OOpaIeHUsSM 3asBUTENICH OTBET
HaIpaBJISIETCSl B MUCHbMEHHOM BHJIE B CPOK HE To3aHee 30 KaJIeHJapHBIX THEH C MOMEHTA
peructpauuu odpamieHus B (HopMe 3JIEKTPOHHOTO JTOKYMEHTa IO aApecy 3JIEKTPOHHOM
MOYTHI, YKa3aHHOMY B OOpaIIeHWH, MOCTYNUBIIEM B MHOTO(YHKIIMOHAIBHBIA ICHTP B
dbopMe DIIEKTPOHHOTO JOKYMEHTAa, W B MHCHBMEHHOW (opMe IO IOYTOBOMY ajapecy,
yKa3aHHOMY B OOpallleHWH, TOCTYNHUBIIEM B MHOTOQYHKIIMOHAJIBHBIA IICHTP B
MUChbMEHHOH (hopme.

4.3. Boijaua 3asiBUTEJI0 Pe3yJIbTaTa NPEAOCTABICHUS MYHUIIUNIAJTbHOMH YCJIYIH

4.3.1. Ilpy Hanuuuu B 3aBJICHUU O NPEAOCTABICHUUM MYHULUNAIBHOW YCIyru
yKa3aHUs O BblIaue pe3ysbTaTOB OKa3aHUs YCIyI'H 4epe3 MHOTO(YHKIMOHAIBHBIA LEHTP
AIMUHHUCTpanusi TepefaeT JOKYMEHTbl B  MHOTOQYHKIMOHAJIBHBIM LEHTp 7S
NOCJIEAYIOLEH BbIJauM 3asiBUTEINO (IIPEICTAaBUTENI0) CIIOCOOOM, COTJIACHO COTJIALLIEHUSIM
0 B3aMMOJICHCTBUH, 3aKJIFOYEHHBIM MEXKIY AnMUHUCTpanueu u
MHOTO(YHKIIMOHAJIBHBIM ~ IIEHTPOM B MOpsAKe, YyTBepkAeHHOM IlocTaHoBineHueM
[IpaBurensctBa PD ot 27 centabps 2011 1. Ne 797 «O B3auMOAECUCTBUM MEXKIY
MHOTO(QYHKIIMOHATBHBIMA ~ IICHTPAMU  TNPEJOCTABICHHUS  TOCYHApCTBEHHBIX |
MYHHIIMIIATIBHBIX YCIYT U (eepalbHBIMU OpraHaMH UCIIOJIHUTEIBHON BIIACTH, OpTraHaAMH
rOCyJapCTBEHHBIX BHEOIODKETHBIX (POHIOB, OpPraHaMH TOCYJapCTBEHHOW BIACTH
cyobexToB Poccuiickoii denepauuu, opraHamMM MECTHOIO CAaMOYNpAaBICHUS WIM B
Clly4asX, YCTAHOBJEHHBIX 3aKOHOJAATeNnbCTBOM Poccuiickont ®enepanuu, myOiIuyuHO-
MPpaBOBBIMH KOMIIaHUsIMIY (Hasiee - [ToctanoBiienue Ne 797).

[lopsimok ®  cpokum 1nepenaud  AJMUHUCTpALMEN TAaKUX JOKYMEHTOB B
MHOTO(QYHKIIMOHAIBHBIA LIEHTP ONPEAENAIOTCS COIVIAIEHUEM O B3aUMOJICHCTBUH,
3aKJIFOYCHHBIM UMU B MOPsSAKE, ycTaHOBIEHHOM [loctanoBnenuem Ne 797.

4.3.2. Ilpuem 3asBUTENEH Ui BBIIAYM JOKYMEHTOB, SBIISIOIIMXCS PE3yJIbTaTOM
MYHULMIIATBHOW YCIIyTH, B MOPSAAKE OYEPENHOCTU NPU NOJYYEHHUH HOMEPHOIO TaJOHA W3
TEpMHHAJIA 3JEKTPOHHOM oOuYepear, COOTBETCTBYIOIIETO LEIM OOpalieHus, Jubo 10
MpEIBapUTEIbHON 3aIUCH.

PaGoTHHUK MHOTO(YHKIIMOHAIBHOIO EHTPA OCYIIECTBIISAET CIEAYIOIINE JeUCTBUS:

YCTaHAaBJIMBAECT JIMYHOCTH 3asIBUTEJII HA OCHOBAHUU JIOKYMEHTA, YIOCTOBEPSAIOIIETO
JIMYHOCTB B COOTBETCTBUU C 3aKOHOAATENBLCTBOM Poccniickon Penepanuu;

MPOBEPSET IMOJHOMOYMS TpPEACTaBUTENS 3asBUTENsA (B cilydae oOOpaleHus
MPEACTABUTEIS 3aBUTEIIS);

ONpPENEIAET CTATYC UCIOJIHEHUS 3asiBieHus 3assurens B [ UC;

pacrieyaTblBaeT pe3yJIbTaT IPEAOCTABICHUS MYHULMIIAJBHONW YCIYTM B BHJIE
IK3EMILUISIpa AJIEKTPOHHOTO JOKyMEHTa Ha OyMa)XHOM HOCHUTENIE W 3aBEpsieT €ro C
UCIIOJIb30BaHUEM I€YaTH MHOTOQYHKLIMOHAJIBHOTO IIeHTpa (B MPEeayCMOTPEHHBIX
HOPMATHBHBIMM IIpaBOBBIMU akTamu Poccuiickoir ®enepanuu ciydasx - Ie4aTH C
n3o0paxxenuem ['ocynapctBeHHoro repoa Poccutickoit deneparum);

BBIIAE€T JOKYMEHTHI 3asBUTENI0, IPU HEOOXOJUMOCTH 3alpalluBacT y 3asBUTEIs
TOJIMUCH 32 KaXKIbIM BbIIAHHBIN JOKYMEHT;

3ampamiMBacT COTJIACHE 3asBUTENS HA y4acTHUE B CMC-ONPOCE U1 OLEHKU KadyecTBa



26

IMpcaoCTaBJICHHBIX YCIIYI MHOI‘O(l)YHKHI/IOHaJIBHBIM LHCHTPOM.
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[Tpunoxenue Ne 1

K AJIMUHUCTPaTUBHOMY  pErjaMEHTy
MIPEA0CTaBIICHUS MYHULUIIAIbHON
yeayru  «lIpemocTtaBieHue  KHIOTO
MIOMENIEHUsI M0 JOTOBOPY COLMAIBHOTO
Haiima»

(HaI/IMeHOBaHI/Ie oprasa, nnpeAaoCTaBJIAOLICTO

MYHHIUIANBHYIO YCIYTY)

oT ,
(pamms, MS1, OTYECTBO 3aABUTEIS )
5
(PEKBU3UTHI JOKYMEHTA, yIOCTOBEPSIOIIETO INIHOCTD)
’
(KOHTaKTHBIN TenedoH, e-mail (Ipu HaMIuN)
oT

(pamuiys, UMS, OTYECTBO UHOTO IPAXKIAHUHA)

(pPeKBU3HUTHI JOKYMEHTA, HMOATBEPIKAAIOILErO MOJIHOMOYHUS

NpPEACTaBUTEIIA 3aﬂBl/ITCﬂﬂ)

)
(PEKBU3HTHI TOKYMEHTA, MOATBEPIKAAIOIIETO JIMYHOCTh IPEICTABUTEINS
3asIBUTEJIS)

3AABJIEHUE
0 MPeAOCTABJICHHUH KUJIOT0 MOMeIleHH s
110 I0TOBOPY COLMAJIBLHOI0 HAiMa

[Tpomry mpemocTaBUTh KUIOE TOMEIICHHE 110 JOTOBOPY COLMATLHOTO Haiima.

Ha pary mnoammcaHus HAcTOSIIETO 3asBJICHUS COCTOI HAa ydYeTe B KaueCTBE
HYKJAIOMIETOCs B JKHJIOM ITOMEINIEHHUH, MPEJIOCTABISIEMOM I10 JIOTOBOPY COIHUAILHOTO
HaKMa.

CocraB ceMbHU:
cynpyr (cympyra) :

((paMmnmst, IMs, OTIECTBO, 1aTa POKICHUS)

MMaCIIOPTHBLIC TaHHBIC!

(cepm{, HOMCD IMacnopTa, HAUMCHOBAHUEC OpTraHa, BBIAABIICTO IACIIOpPTa,

JlaTa BBIJA9H, KO TTO/Ipa3/IeICHuU )
3aperucTpUpoBaH (Ha) Mo ajapecy:
JCTH:

1) >

(cTemeHp poacTBa, GaMIINS, UMS, OTIECTBO, JIaTa POKICHUS)

(cBHIETENHCTBO O pOXACHUH pebeHka (macrmopT anb0 WHOH JOKYMEHT, YOCTOBEPSIOIINIT THYHOCTB, - U peOeHKa,
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JIOCTUTIIETo Bo3pacTa 14 ner) (BeLaHO (BbIIAH) (KeM, 1aTa BbIJAun)
3apCrucTpUpPOBaH I10 aApeCy:
2)

(cTeneHp poACTBa, (haMUIHSI, UMsI, OTYCCTBO, JaTa POIKICHHU)

(CBI/I,HCTGJII)CTBO 0 POXKACHUU pe6eHKa (nacnopT 00 HUHOHU JAOKYMCHT, yﬂOCTOBepH}OHII/Iﬁ JIUYHOCTD, - AJIA peGeHKa,

JIOCTUTILIETO Bo3pacTa 14 ner) (BpLHaHO (BBITAH) (KEM, aTa BBIIAYH)
3apCruCTpUpPOBaH IO aApECy.
3)

(cTemeHpb poACTBa, GaMIIIKs, UMS, OTIECTBO, JIaTa POKICHUS)

(cBHIETENBCTBO O pPOXKAECHUH pebeHka (macrmopT Jub0 HHON JOKYMEHT, YOCTOBEPSIONINIT JTHYHOCTB, - U peOeHKa,

JIOCTHUTIIETOo Bo3pacTa 14 ier) (BBLHAHO (BBIOAH) (KeM, 1aTa BBIIAYM)
3apEerucCTprupoOBaH 10 aapecCy:

Kpome Toro, co MHOM TTPOKUBAIOT UHBIE YWIEHBI CEMbHU:

) ,

(cTemneHb poACTBa, (haMUIHsI, UMsI, OTYCCTBO, AaTa POIKIACHHU)

IMaCIIOPTHBIC TAHHBIC!

(cepml, HOMCD MacnopTa, HAMUMCHOBAHUE OpraHa, BbIJaBIICTO MacropTa,

JlaTa BbIIAuM, KOJ MOApa3/IesieHus)
3aperucTpUpOBaH (Ha) Mo ajapecy:
2)

(cTeneHp poACTBa, (haMUIHSI, UMsI, OTIYECTBO, AaTa POKICHU)
IacCIIOPTHEIC JaHHBIC:

(cepm{, HOMCD MmacnopTa, HAUMCHOBAHUE OpTraHa, BBIJABIICTO MAaCIiopTa,

JlaTa BbLIAuM, KOJ MMOApa3/IesIeHus)
3aperuCcTpUpPOBaH (Ha) Mo ajapecy:

A u uieHsl Moeld CEeMbH JOCTOBEPHOCTh M TIOJMHOTY HACTOSIIIUX CBEACHUMN
noATBepxkAaeM. Jlaem corjlacue Ha MPOBENCHHE B Ciiydyae HEOOXOJAMMOCTH MPOBEPKU
nH(popMaIy, yKa3aHHON B HACTOSAILIEM 3asBJICHUU U MIpUJIaraéMbIX K HEMY JOKYMEHTax, a
TaKkXe CBOE coryiacue Ha o0paboTky (cOop, cucTemMaTu3aluio, HAKOIUICHHE, XpaHEHUE,
YTOYHEHHUE, HCIIOJIb30BaHUE W Tepefady) IMEePCOHAIbHBIX JaHHBIX B COOTBETCTBUHM C
®enepanbHbIM 3aKOHOM OT 27.07.2006 Ne 152-D3 «O nepcoHaIbHBIX JaHHBIX).

S u uneHsl MOEH CeMbH MPEayNPEKACHBI, YTO B ClIydae MPUHATHUS HAC HA y4eT MbI
OyzneM 00s3aHBI €XKETroJIHO B IEPHUOJ] C TEPBOrO SHBApS IO TEPBOE Mas MPOXOJUTH
MepEepPEerucTpaIuio  ydeTa HYXJAIOMMUXCI B JKWIBIX TOMEIICHUSX B  Oprase,
MIPEIOCTABIISIONIEM MYHUIIMIAIBHYIO YCIyTY. Sl U 4iieHbl MOEH CEMbH IPEAYNPEKICHBI,
YTO B CJy4Yae BBISBICHUS CBEJICHUM, HE COOTBETCTBYIOIIMX YKa3aHHBIM B 3asBJICHUH U
MPWIOKEHHBIX JTOKYMEHTAaX, MOCTY>KUBIIUX OCHOBAaHUEM ISl TIPUHSTHS HA YYET, MBI
OyZieM CHSTHI C y4eTa B YCTAHOBJIEHHOM 3aKOHOM TIOPSIJIKE.

« » 20 1.

(paMmnmst, M1, OTIECTBO 3aIBUTENS) (moamuCh)
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YJieHBI CEMbH C 3asIBJICHUEM COTJIACHBIL:

(pamumwst, IMsI, OTIECTBO) (Toammch)
(bamunus, UMs1, OTIECTBO) (Tmoammck)
(bamummst, ©MsI, OTYECTBO) (moammce)

K 3asBienuto npunararorcs cieIyronme 10KyMEHTHI:

(HauMeHOBaHME U HOMEp JIOKYMEHTa, KeM U KOT/1a BBIJaH)

(HanMeHOBaHME U HOMEp JIOKYMEHTa, KeM U KOT/1a BhIJIaH)

(HauMeHOBaHME U HOMEp TOKYMEHTa, KeM U KOT/1a BBIJaH)

3asBJIICHUE U TOKYMEHTHI IP.

(pamunms, uMs1, 0TIECTBO 3asABUTENS (TIPEICTABUTEIS 3asIBUTEIIS )

NIPUHSATHI Y 3aPETUCTPUPOBAHBI No
(nara)

(moxnuck, hamMmiIns, UMsl, OTYECTBO CIIELUAINCTA,
TIPUHSBLIETO IOKYMEHTHI)

(mmHUS oTpe3a)
Pacnucka-yBenomiienue

3asBiIcHUE U JOKYMCHTHI I'D.

(bamumms, M5, OTIECTBO IpaKJaHUHA (ITPEICTaBUTENS TPAKIaHNHA)

IIPUHATEI Y 3apErUCTPUPOBAHBI No
(mata)

(moanucek, haMunusi, UMsi, OTYECTBO CIIEIUATHCTA,
MIPUHSIBIIETO JJOKYMEHTBI)
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[Tpunoxenue No 2

K AJIMUHHUCTPATUBHOMY periiaMmexHTy
MPEIOCTaBICHUS  MYHHUIMMAIBbHOM  YCIYTH
«lIpenocraBieHue KUJIOTO TOMEIICHHUS TIO
JIOTOBOPY COLIMAILHOTO HaliMay

YBEJOMJIEHUE
0 MpPe0CTABJIEHUM KUJI0T0 MOMeleHusI
0 I0T0OBOPY COUMAJIBHOI0 HaliMa

oT Ne

YBaxkaemblii (as)

((pamuivs, UMsI, OTYECTBO 3aIBUTEJIS)
Bame 3asBnenue ot per. Ne O IIPEIOCTaBICHUN
KHJIOro IIOMCUICHHUA II0 AJOTOBOpPY COIHMAJIBHOTO HaliMa C IIPUIOKCHHBIMH K HEMY
JOKYMEHTAMHU paCCMOTPECHO.

IIo pe3yiabpTaraM pacCMOTPCHHA YKa3aHHOI'O 3asBJICHHUA W IIpWjIara€MbIX K HEMY
JOKYMCHTOB IIPHUHATO PCUICHUC OT 0 IpCAOCTaBICHHUU Bam u coBmecTHO
IIPOXKHUBAIOIIUM C BamMu ujneHaM ceMbM KHUJIOrO MOMEILEHHS MO JOTrOBOPY COIKMAJIBHOTO
HauMa.

(JIOIKHOCTB) (moamnucs) (pacmgpoBKa NOAITUCH)
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[Tpunoxenue Ne 3

K AJIMUHUCTPaTUBHOMY  pErjaMEHTy
MIPEA0CTaBIICHUS MYHULUIIAIbHON
yeayru  «lIpemocTtaBieHue  KHIOTO
MIOMENIEHUsI M0 JOTOBOPY COLMAIBHOTO
Haiima»

YBEJOMJIEHHUE
00 OoTKa3e B NPeA0CTABJIEHHUH KUJI0T0 MOMeIleHN s
10 IOT0BOPY COUUAJIBHOI0 HAMMA

oT No

YBaxkaemblii (as)

((pammws, IMS, OTIECTBO 3aIBUTEIIS)
Bame 3asaBnenue ot per. Ne O MPENOCTABICHUN
JKWJIIOTO0 IIOMCHICHUA II0 JOroBopy COOHAJIBHOIO HaniMa ¢ IMPHUIJIOKCHHBIMU K HCMY
JAOKYMCHTaMH PpaCCMOTPECHO.

[To pesynpTaTaM pacCMOTpPEHHs yKa3aHHOTO 3asBJICHUS W TPHIATaeMbIX K HEMY
JOKYMEHTOB TPUHATO pelieHne o0 OTKa3e B MpeAocTaBiIeHHMH Bam U coBMecTHO
MMpOXUBAOIMuM ¢ Bamu unenaM ceMbU KHIJIOTO IMOMCHICHUS IO OOTOBOPY COLMAJIBHOI'O
HaiiMa 1o CICAYOIHUM OCHOBAHUAM:

JlonoaHUTENBHO HHDOPMUPYEM:

(yKaBI)IBaeTCSI I/IH(I)OpMaIII/IH, HGO6XOI{I/IM&$I JJI YCTpAaHCHUS [IPUYXUH OTKa3a B IPEAOCTABJICHUN MyHHIIPIHaJ'[BHOﬁ yciyru,

a TaKKC MHasA JOIIOJIHUTCIIbHAA I/IH(i)OpMaI_II/IH (HpI/I HaHI/I‘{I/II/I)

Bel  BopaBe TOBTOPHO O0OpaTUThCA C  3asBICHUEM O MPEIOCTABICHUU
roCyJIapCTBEHHOM YCIyTH MOCJI€ YCTPAHEHUS YKa3aHHBIX HAPYILICHUIA.

JlanHbIf OTKa3 MOXeT ObITh O0O0XKaJloBaH B JOCYJCOHOM TOPSJIKE IyTEeM
HaIpaBJICHUS KaJI00bI B

(HauMeHOBaHHE oprasa, YTIOJHOMOYEHHOTO Ha Hpe0CTaBlICHNUE

rOCyAapCTBEHHOU yCIyTH)

(TOIDKHOCTB) (moamnuck) (pacurudpoBKa MOAIHCH)



AIMUAHUCTPALASL H.o0. npoxypopa MOHACTBIPIIUHCKOTO
MYHUIIMIIAJIBHOT'O OBPA3OBAHMS

«MOHACTBIPLIUHCKU panoHa
MYHMIIMIIAJILHBIA OKPYT» MJIAAmMEMy COBETHHKY I0CTHIIMH
CMOJIEHCKOM OBJIACTH
yi. 1-s Kpacuuuckas, n. 14, M.A. KoBaaésoii

1. MoHacThIpIHHa,
CMoneHckas obnacts, 216130
3m. noura: monast@admin-smolensk.ru
Ten.: (48148)4-18-44, ten/paxc 4-28-17

ot 20.08.2025 No  Hcx-3960
Ha Ne oT

YBaxkaemas Mapuna AjlekcaHapoBHa!

AMUHHCTpaIUs MYHHULUNIATBHOTO o0pa3oBaHUA «MOHaCTBIPIIUHCKUIH
MYHHMIMIIAIBHEIH OKpyr» CMOIEHCKOM 00IacTH NPOCUT IIPOBECTH IIPABOBYH) DKCIEPTHU3Y
IPHJIATaeMOr0 IPOEKTa IMOCTAHOBIECHUA AIMUHUCTPAIMH MYHUIIMIAIBHOTO 00pa3OBaHMs
«MOHACTBIPIIMHCKUA MYHUIIMNIATIBHBIA OKpyr» CMoneHckoi obnactn «OO6 yTBepXKIeHUH
aAMHUHUCTPATHBHOTO periaMeHTa IPEAOCTaBNEHUSA MYHUITATIATIBEHOM YCIIYTH
«IIpenocrapienue >XUIOro MOMENIEHHs! [T0 JOTOBOPY COIMAIBHOTO HaliMay.

IIpunoxenue: Ha 31 1. B 1 3K3.

I'maBa MyHHIMIIaTEHOTO 00Pa30BaHUS
«MOHACTBIPIIMHCKUNA MYHUITUTIAILHBIA OKPYT»

[loKyMeHT noanucaH

CwmoneHckoit obnactu 8 reconson noanuamo B.b. Tutos

CBEAEHMWA O CEPTUSUKATE 3N

Ceprudpsixar: 54D0A538B30C4DBFBDE7E37D08FEAEDC
TuToa Bakmap
Oencreurenes ¢ 10-01-2025 po 05-04-2028
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